EMU’S Graduate & Professional Studies 
Writing Center Policy on Papers 
The graduate writing coach is readily available to: 
Work with you by Zoom to improve your writing skills. 
Meet with you during the planning, research, or drafting stages as well as in the revising phase of writing your paper. 
Assist you in organizing, writing, and formatting your papers to meet the expectations of your instructors. 
Read your drafts & provide suggestions and constructive criticism & analysis of the papers. 
Assist with creating in-text and reference citations. 
The Graduate Writing Coach, Rachel Whitmer, is available as another set of eyes for all graduate students regardless of writing skill level. She doesn’t “fix” or “edit” papers but rather has a goal of working with students on a paper to develop writing skills they may apply in the future. 
To make an appointment: 
Send an email to Rachel at rachel.whitmer@emu.edu suggesting days & times that work for you. Rachel's regular hours are Monday-Friday 3pm-7pm & Saturday 7am-12 noon. She may be available outside these times, so please reach out & she will work with your schedule when necessary. Each appointment slot is one hour, but the student may end the session sooner if not that much time is needed. 
Frequently Asked Questions: 
How long are the appointments? They may last up to one hour. It’s up to the student if the session should end before then. 
Is there a limit to use? Two hours each week. You are encouraged to use the services throughout the summer and academic school year. 
Type of appointments? Zoom appointments available. Zoom works like Skype, where you and the coach meet face-to-face through the computer screen. For Zoom appointments, please use a device that enables you to share your document on a screen with the coach. Find Rachel's Zoom space at this link: 
https://zoom.us/j/98038930940. 
Should I send the paper before the appointment? If possible, please send the paper by email as a Microsoft Word attachment or share it as a Google document before the appointment. Please also attach the guidelines for the paper from the instructor. Include a note to Rachel with what you would like her to focus on in reading the paper.
The Graduate Writing Coach works part-time and under the supervision of Mary Ann Zehr, EMU Writing & Communication Program Director. 
