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Professional Practice

Professional Practice, which includes practicum and internship, provides for the
application of theory and the development of counseling skills under supervision. These
experiences will provide opportunities for students to counsel clients who represent the
ethnic and demographic diversity of their community. A learning atmosphere of trust
and safety is established in group supervision while students become progressively
focused on looking at their work with clients and the development of their professional
role.

Students are required to complete a one semester supervised practicum that totals a
minimum of 100 clock hours, and a 600 hour internship which is begun only after
successful completion of the student’s practicum and admission to internship. The
practicum and internship provide an opportunity to perform, on a limited basis and
under supervision, some of the activities that a regularly employed staff member in the
setting would be expected to perform. A regularly employed staff member is defined as a
person occupying the professional role to which the student is aspiring. Care is taken to
ensure that each student is supervised by a licensed clinician in either individual (on-site)
or group (campus) supervision, normally both.

CACREP Accreditation

EMU’s MA in Counseling program is accredited in Community Mental Health Counseling® by the
Council for Accreditation of Counseling and Related Educational Programs (CACREP). Students
graduating with a CACREP-accredited degree can often more easily achieve state counseling licensure
and experience greater ease of movement between state licensing boards. And students with CACREP-
accredited counseling degrees are often considered exceptional candidates for doctoral programs.



Practicum Requirements
Addressing the following CACREP 2016 Professional Practice standards

Students must complete supervised practicum experiences that total a minimum of 100 clock hours over

the minimum of one academic term. The student’s practicum includes all of the following:

1.

100 total hours, including 40 clock hours of direct service that leads to the development of
counseling skills; (CACREP 3.F. G.)

Lead or colead a counseling or psychoeducational group. (CACREP 3. E.)

Weekly interaction with an average of one (1) hour per week of individual supervision
throughout the practicum by a site supervisor working in consultation with a program faculty
member; (CACREP 3. H.)

An average of one and one half (1 1/2) hours per week of group supervision that is provided on
a regular schedule throughout the practicum by a program faculty member; (CACREP 3. L.)
The opportunity for the student to develop program-appropriate audio/video recordings for use
in supervision, and/or to receive live supervision of the students interactions with clients; and ;
(CACREP 3. B.)

Evaluation of the students counseling performance throughout the practicum including
documentation of a formal evaluation after the student completes the practicum.(CACREP 3.

C)

Pre-Requisites for Practicum

1.

Liability Insurance. Each student conducting counseling in Professional Practice must have
professional liability insurance. Students joining ACA automatically receive liability insurance.
Students must provide a copy of this form from their insurance policy to their Professional
Practice Folder (PPF) prior to beginning their Professional Practice. The policy should be
renewed as long as the student is in Professional Practice and a copy of each renewal will need
to be submitted to the Clinical Training Coordinator. (CACREP 3. A.)

Student Records Checklist - shows signed verification of pre-requisites;

Agency Placement Form - to be completed by site supervisor. (CACREP 3. R.)

Contract Letter - Contract Letters are required for all placements and are written by all
students prior to the beginning date of their placement. The letters are professionally written to
the supervisor stating the agreement they have for the student’s experience at the site. Thus, the
letter is written following the interview with the site supervisor when they establish the plans for
the semester (or two). See samples. The letter shall be written by the student and signed by the
onssite supervisor before the beginning of the experience. (CACREP 3. R.)



An updated version of the current academic year syllabus can
be found at the following link: COUN528 Practicum

Master of Arts in Counseling

e 4 Course Syllabus

Course Information Location/Date/Time
COUNS528 - PRACTICUM SECTION A,B &C Room: TBA
Spring 2018 Thursday, 12:15-2:15

3 Semester Hours

INSTRUCTOR’S INFORMATION:

Teresa Haase, PhD, LPC, ACS Cheree Hammond, PhD Michael Horst, MA, PhD-C
teresa.haase@emu.edu cheree.hammond@emu.edu michael.horst@emu.edu
Office Phone: 540.432.4248 Office Phone: 540.432.4228 Office Phone: 540.432.4344
Cell Phone: 540.421.4078 Cell Phone: 540.421.0539 Cell Phone:

540.908.9150
COURSE DESCRIPTION:
The practicum experience is designed to give beginning students in counseling the opr \ity to put into
practice the skills and knowledge they are developing throughout their counseling udents will meet
weekly to review cases, discuss areas of growth and present theory, interventior lestions.

COURSE GOALS AND OBJECTIVES:

Addressing the following CACREP 2016 Professional Counsel” .
Standards
1. Students will further develop their abilir .1es in clinical

practice (CACREP 2016 2.F.5.a).

Students will strengthen th- nostic and counseling skills
(including intake inters osychosocial history, mental health
history and psychoe’ “.anning and caseload management for a
broad range of .16 2.F.5.2;5.C.2.d,5.C.3.a, b))

Stude- .1 case conceptualization and treatment planning

(C

Studei .n understanding of critical legal and ethical issues relevant to
clinical ¢ P 2016 2.F.1.i.)

Students wili _ractice strategies to promote client understanding of and access to a variety of
community-based resources (CACREP 2016 2.F.5.k.)

Students will practice using and applying crisis intervention skills and techniques and learn
suicide models and strategies (CACREP 2016 5.C.3.b.; 2. F.5.j,,1.)


https://emu.edu/graduate-counseling/courses

7. Students will show an understanding of issues of diversity and how these issues impact service
provision and clinical intervention (CACREP 2016 2.F.2.d., f., g; C.2.j.)

8. Students will learn strategies for interfacing with integrated behavioral health care professionals

(CACREP 2016 2. F.2.d,, ., g; 5.C.3.d.)

9. Students will participate in a small consultation group led by internship students and related to
the experience, practice and provision of clinical work, for 10 clock hours. (CACREP 2. F.6.h.)

10. Each student is required to lead or co-lead a counseling or psycho-educational group during
practicum or internship. (CACREP 3. E.)

PREREQUISITES:
COUN 507 PIFE and other beginning level Master of Arts in Counseling course -

CO-REQUISITES:
COUN 518 Integrated Counseling Process

Practicum Professional Practice Requirements

Addressing the following CACREP 2016 ™
(Refer to Student Handbook on line for all form

1) No practicum may begin without the » cumentation (Agency
Placement Form, Contract Letter, and Lia* ne Clinical Training
Coordinator who will prepare the Pre” co the start of practicum. Students

are to keep copies for personal re-

2) The student mus _p a current copy of the Professional Liability
certificate to the Pre” _ang is permitted without an up to date record of this
insurance. Clin’ .ne form on file. Mark the insurance renewal date in your
calendar so v .e. (CACREP 3. A)

3) A .ent Handbook is required. Pay close attention to the Counselor
Assessment ve moments. This form should be utilized as a significant tool with your
Individual Sitc —ounselor Assessment Scale is due from your Individual Site Supervisor (see
course schedule .ACREP 3. C.)

4) At the end or the semester, a self-evaluation and other evaluations will be written and submitted to your

PPF. You are encouraged to share the self-evaluation with your Individual Site Supervisor. (CACREP 3. C.)

5) You will complete an evaluation of each of your supervisors using the forms provided in your handbook.
These should be submitted directly to the Clinical Training Coordinator. (CACREP 3. C.)

6) A copy of your Hours Tracking Forms should be submitted to your PPF at the end of the semester.
Those forms and the Hours Summary Form must be approved and signed by your Individual Site Supervisor and
must be submitted to the PPF before a grade is given for the course. The final record needs to be: the original, in
ink, legible and showing all your work for the entire 100 (minimum) hours; 40 direct hours. (CACREP 3.F., G.)



7 ALL students are responsible for overseeing the checklist in their PPF and keeping their PPF updated
at all times. Faculty Group Supervisors may audit a PPF at any time to assess completed forms. All forms are
to be completed at the end of the semester in order to receive a grade.

Contact with the student’s Faculty Group Supervisor outside the designated group session is

encouraged, as this supervisor supports and nurtures skill development and pe- land professional
development. The Faculty Group Supervisor will be in contact with studer T site supervisor
and be available for contact by the Individual Site Supervisor, monitor’ ining of the
student.

Course Requirements

Practicum is an opportunity for students to apply their e _eive a passing
grade:

A. Each student is required to maintain the - .t Practice Folders. The
student will submit weekly supervision lo~ .. Folders will be brought to each

supetrvision session in order for stude

B. Each student will review s during the semester - at least one before the
mid-semester recess and o~ presented, you are required to complete a
background form tr .rdings presented will show:

. .que, intervention, or interaction that you feel you did well.
" _s an area for improvement.

C. Applied . training (ASIST) - As part of the practicum experience each student
will be requirea . training in February at EMU. This training takes place over two full days.
Students will neec <1t practicum site supervisors that they will not be able to be at the practicum site

on these days (CAC. 416 5.C.3.b,; 2. F.5.j,1.)

D. Each student is required to lead or co-lead a counseling or psycho-educational group.
(CACREP 3. E. - can be met in practicum or internship).

E. Group Consultation Experience. Practicum students will be placed in a consultation group led by two
internship students for ten one-hour sessions. This group provides a platform for discussing cases, practicum
experiences and requirements. Groups will meet on Wednesdays, times to be established by the group.
Students are asked to come to each meeting with a case to discuss. Students are also asked to write a
consultation note, which should be placed in the PPF. The ten hours of participation in this group should be
recorded as indirect time in the consultation hours section of your weekly log and your hours tracking form.
This assignment provides practicum students with an opportunity to fulfill the CACREP-required ten hours of

group time. (CACREP 2. F.6.h.)

F. To support the Admission to Internship process each student will receive evaluative feedback from the site
supervisor via the Counselor Assessment Scale at the midpoint of the semester. Following review of the scale,
each student will write and submit a 2-3 page letter to faculty that reflects her/his growth throughout the
program, includes a growth plan for internship and a self-care plan and articulates readiness to move forward

(CACREP 3. C.).




G. Students, as a group or individually, will be provided with an opportunity to enhance their professional
training through assignment of suggested / REQUIRED supplemental materials.

PROFESSIONAL EXPECTATIONS

Technology

o Cell phones are to be turned off during class time.

o Students using laptop computers for note taking are asked to refrain from surfing the net
and/or managing email during class time. When the class is engaged in interact’ nversation (e.g.
large or small group discussion) laptop computers should be closed so as to relational

barrier they create.

Participation & Attendance
Each student is expected to present cases and engage fullv

Attendance is mandatory. This is a process-oriented cl- oe made up. If
you are sick or if an emergency arises which impar me immediately so
we can make arrangements for your absence. * .dss session.

MAC Attendance Policy for Practic*

Please note the following departr .es with respect to attendance:

1. Every student is prov’ - . you can miss a class during the semester
without penalty to you~ .1 DISCRETION. You are responsible for
contacting a peer in *’ or other information provided in your absence.
2. If a sece- ¢ submit 1 CE for every hour missed. One class = 3
CE’s. CE’s ¢ _pment trainings

3. A .ng the class.

4. [tis y to come to class on time and to leave class at the designated time;
being late and/. aisruptive to the class.

5. Excessive . . significantly impact your participation and attendance grade. It can be
disruptive to the cu. of learning. It is also a behavior we monitor in the program as it will not be

tolerated in most working environments. If a student is repeatedly late, walking into class after the start
time (more than once), this will be the equivalent of one absence. If you have a concern about being late
for class, please contact the instructor.

6. Leaving early is equivalent to an absence. Please don’t ask faculty members to make judgment
calls for leaving early.

7. If a student is experiencing what he or she believes to be an extenuating circumstance that
would justify receiving an exception to the above policies, that student should compose a one-page
document explaining those circumstances. The situation will be reviewed by the entire faculty and a
decision rendered as to whether there will be a grade policy exception.

Teaching Strategies

Role Play

It’s likely that you may not have clients at the outset of this class, therefore, we will use class time to role
play session procedure/process and/or client issues - we will focus on what will be most helpful to you
as a group.



Peer Feedback

Students will be asked to give feedback on client sessions, case conceptualization and therapeutic
intervention.

Syllabus Disclaimer:

This syllabus is not a contract. The instructor reserves the right to alter the course requirements, schedule,
and/or assignments based on new materials, class discussions, or other legitimate objectives. Students will
be given notice of relevant changes in class or via e-mail.

SCHEDULE AND TOPICS:
Course Schedule
Date Subject Assignments Due
Supervision: Introduction, Review of Syllabus, Folders
January 18 and Forms, Discussion of Goals, Group Guidelines and
Process - Meet together
January 25 Supervision - Case Review or Role Play
February 1 Supervision - Case Review or Role Play
February 8 Supervision - Case Review
February 15 Supervision - Case Review
February 22 & | ASIST Training
23
March 1 Supervision - Case Review due

March 8 NO CLASS - SPRING -

March 15 S ision - C-
are Hpetvision Letter of Readiness

Counselor Assessment Scale

March 22 Su~

March 29
Apr’ Full Session Review
Ay W
April < Review
April 26 .- Case Review Hours Tracking, Hours Summary,
Faculty Group Evaluation, Individual
site Supervisor Evaluation, Practicum
Final Evaluation
May 3 Final Supervision Hours Tracking, Hours Summary,

Faculty Group Evaluation, Individual
site Supervisor Evaluation, Practicum
Final Evaluation

Please Note: The above schedule and procedures for this course are subject to change in the event of extenuating circumstances.



GRADING CRITERIA AND OTHER POLICIES:

The design of this course is to support you and your colleagues in your clinical and professional development.
Your work will require commitment and openness to the process. You will find yourself called to be as active
with others’ clinical work as with your own. You will earn a satisfactory grade with this kind of professional
involvement.

. Evaluation

The design of this course is to support you and your colleagues in your clinical and professional development.
Your work will require commitment and openness to the process. You will find yourself called to be as active
with others’ clinical work as with your own. You will earn a passing grade with this kind of professional

involvement.

° Writing Guidelines:

Writing will be a factor in evaluation: EMU has adopted a set of writing guidelines for gradr- rograms that
include four sets of criteria: content, structure, conventions and style (see below). It ed that
graduates will be able to write at least a “good” level with 60% writing at an “excellr “en work

must conform to APA writing style standards.

° Academic Integrity Policy (AIP):

Good academic work must be based on honesty. The attempt of » work,
that which he or she has not produced, is regarded by the facr”’ .ense.
Students are considered to have cheated, for example, if t* .nauthorized
notes or aides during an examination or turn in their . whole or in part,
by someone else. Students are guilty of plagiarisr «cerial from books,
magazines, or other sources without identifyi- .t if they paraphrase ideas
from such sources without acknowledgir .2 others in cheating or plagiarism
on any assignment, quiz, or examina*’ ourse involved and a report of this
incident will be filed in the dear’ oke a disciplinary process.

. Turnitin:

Students are accour _y submit. Thus, you should be familiar ~ with EMU’s
Academic Integ. _c the academic expectations concerning appropriate
documentation o, asing Turnitin, a learning tool and plagiarism prevention
system. For more i1. .atch a demo of Turnitin, please see:

http://turnitin.com/e¢ .00s.

° Moodle:

Moodle is the online learning platform that EMU has chosen to provide to faculty, administrators and students.
Students will have access to course information within Moodle for any class they are registered for in a given
term. The amount of time a student has access to information before and after the class is somewhat dependent
on the access given to students by the individual faculty member. However, please note that courses are not in
Moodle permanently - after two years the class is no longer accessible. Please be sure to download resources from

Moodle that you wish to have ongoing access to.

. Academic Support Center
If you have a physical, psychological, medical or learning disability that may impact your work in this course, it is
your responsibility to contact Office of Academic Access on the third floor of the Hartzler library, 540-432-4233.

10


http://turnitin.com/en_us/features/demos
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They will work with you to establish eligibility and to coordinate reasonable accommodations. All information
and documentation is treated confidentially. http://emu.edu/academics/access/

Please refer to the Student Handbook, which can be found at http://www.emu.edu/studentlife/student-
handbook/ for additional policies, information, and resources available to you.

. Institutional Review Board:
All research conducted by or on EMU faculty, staff or students must be reviewed by the Institutional Review
Board to assure participant safety: http://www.emu.edu/irb/.

“The Federal Office of Human Research Protection defines research as fr"

Research means a systematic investigation, including research develo~ nd evaluation, designed
to develop or contribute to generalizable knowledge. Activities w’ "on constitute
research for purposes of this policy, whether or not they are - ‘er a program
which is considered research for other purposes. For ex» vice programs

may include research activities.

The IRB requires all researchers submittine searcher training provided
by NIH (the website requires the establ’ _raining covers basic concepts,
principles, and issues related to the wWhen training is successfully
completed, the researcher will - .nould be saved (as an image or pdf file)
and kept on file - proof of .2 an IRB proposal."

. Graduate ¥’

Please take adv ~.rom graduate student tutors (see

http://ww ¢ information). To make an appointment, please access ASC
Tutori ., /emu.mywconline.com/index.php. See Academic Program

Co. .c available services and tutoring times.

° + Outstanding Grades:

For fall a1. .5, all coursework is due by the end of the semester. If a student will not be
able to com; .se on time, the student must submit a request one week before the end of the semester

for an extensic  .p to 6 months), by emailing the instructor, academic advisor and the

Academic Program Coordinator. If the request is granted the student will receive an “I (incomplete) for the
course which will later be replaced by a final grade when the work has been turned in on the agreed upon date.
If the request for an extension is denied, the student will receive a grade for the work that has been completed
up until the time the course was expected to have been completed. If no work has been submitted, the final
grade will be an F (or W under unusual circumstances and with permission of the Program Director). Extensions
will be given only for legitimate and unusual situations. Extensions are contracted by the student with the
program for up to a maximum of 6 months after the deadline for the course work.

PLEASE NOTE: If the outstanding course work is received within the first 6 weeks of the extension, no grade
reduction will be imposed; after 6 weeks any outstanding coursework will be reduced by V2 letter grade. If the
extension deadline is not met, the student will receive a final grade based on the work completed.

. Academic Program Policies:
http://emu.edu/graduate-and-professional-studies/graduate-student-handbook.pdf
http://www.emu.edu/catalog/graduate/graduate-professional-policies.pdf

11
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Title IX:

The following policy applies to any incidents that occur (on or off campus) while you are a student registered
at EMU. It does not apply if you are talking about incidents that happened prior your enrollment at EMU. It is
important for you to know that all faculty members are required to report known or alleged incidents of
sexual violence (including sexual assault, domestic/relationship violence, stalking). That means that
faculty cannot keep information about sexual violence confidential if you share that information with
them. For example, if you inform a faculty member of an issue of sexual harassment, sexual assault, or
discrimination he/she will keep the information as private as he/she can, but is required to bring it to the
attention of the institution’s Title IX Coordinator. If you would like to talk to this office directly, Irene
Kniss, Title IX Coordinator, can be reached at 540-432-4302 or irene.kniss@emu.edu.

Additionally, you can also report incidents or complaints through our online portal

at http://emu.edu/safecampus/. You may report, confidentially, incidents of sexual violence if you speak
to Counseling Services counselors, Campus Ministries’ pastors, and Health Services personnel providing
clinical care. These individuals, as well as the Title IX Coordinator can provide you wi*’  formation on
both internal and external support resources.

12
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Internship Requirements
Transitioning to internship

To ensure a variety of training opportunities, the program encourages students to locate a new site for
internship. However, some sites provide enough of a variety of a client pool in practicum that the
student may continue on at the same site for internship. This requires the agreement with the
Individual Site Supervisor and Professional Practice Coordinator. Students with pre-existing places of
employment may utilize their site for internship if the student arranges with their supervisor new or
creative opportunities to learn new skills for this site to qualify.

The program requires completion of a supervised internship in the students designated program area of
600 clock hours that is begun after successful completion of practicum and admission to internship. The
internship is intended to reflect the comprehensive work experience of a professional counselor
appropriate to the designated program area. The internship includes all of the following:

1. 600 total hours, including 240 hours of direct service, including experience leading groups;

(CACREP 3.].K)
2. Lead or co-lead a counseling or psychoeducational group. (CACREP 3. E.)

3. Weekly interaction with an average of one (1) hour per week of individual and/or triadic

supervision, throughout the internship, usually performed by the on-site supervisor; (CACREP
3.L)

4. An average of two hours per week of group supervision provided on a regular schedule
throughout the internship and performed by a program faculty member; (CACREP 3. M.)

5. The opportunity for the student to become familiar with a variety of professional activities and
resources in addition to direct service (e.g., record keeping, assessment instruments, supervision,
information and referral, in-service and staff meetings); (CACREP 3. B.)

6. The opportunity for the student to develop program-appropriate audio/video recording for use

in supervision and/or to receive live supervision of the students interactions with clients;

(CACREP 3. B.)

7. Evaluation of the students counseling performance throughout the internship including
documentation of a formal evaluation after the student completes the internship by a program
faculty member in consultation with the site supervisor. (CACREP 3. C.)

Pre-Requisites for Internship

1. Liability Insurance. Each student conducting counseling in Professional Practice must have
professional liability insurance. Students joining ACA automatically receive liability insurance.

13



3.

4.

Students must provide a copy of this form from their insurance policy to their Professional
Practice Folder (PPF) prior to beginning their Professional Practice. The policy should be
renewed as long as the student is in Professional Practice and a copy of each renewal will need

to be submitted to the Professional Practice Coordinator. (CACREP 3. A.)
Student Records Checklist - shows signed verification of pre-requisites;
Agency Placement Form - to be completed by site supervisor. (CACREP 3. R.)

Contract Letter - Contract Letters are required for all placements and are written by all
students prior to the beginning date of their placement. The letters are professionally written to
the supervisor stating the agreement they have for the student’s experience at the site. Thus, the
letter is written following the interview with the site supervisor when they establish the plans for
the semester (or two). See samples. The letter shall be written by the student and signed by the
onssite supervisor before the beginning of the experience. (CACREP 3. R.)

14



An updated version of the current academic year syllabus can
be found at the following link: COUN689 Internship I

Master of Arts in Counseling

= Course Syllabus
Course Information Location/Date/Time
COUN689 - INTERNSHIP | SB003, SB010, SB025
Fall 2018 Tuesdays 3:30 - 5:30pm

3 Semester Hours

INSTRUCTOR’S INFORMATION: INSTRUCTOR’S INFORMATION:

SECTION A SECTION B

Gregory Czyszczon, PhD, LPC Teresa J. Haase, PhD, I \CS

Email: gregory.czyszczon@emu.edu Email: teresa.haase”

Office Phone: 540.432.4324 Office Phone:540 540.421.4078

INSTRUCTOR’S INFORMATION:

SECTION C

Somer George, MA, PhD Candidate, Resident in Cour
Email: somer.george@emu.edu

cell: (434) 294-2417

COURSE DESCRIPTION:
The internship experience is desis counseling the opportunity to
put into practice the skills and’ «roughout their counseling
program. Students will me- »ing areas of growth and present specific
theory, intervention ar _.at may select an internship site from a
variety of supervis- th related settings.
COURSE GO~
Address . ofessional Counseling Identity & Clinical Mental Health

1. . aevelop their ability to apply various counseling theories in clinical

p1
2. Stua strengthen their interviewing, intervention, diagnostic and counseling

skills\, .REP2016 F.5.a;C.2.d,C.3.a,b.)

3. Students will demonstrate competence in case conceptualization and treatment planning
(CACREP 2016 F.5.b,, h,,i.)

4. Students will demonstrate an understanding of critical legal and ethical issues relevant
to clinical practice (CACREP 2016 F.1.i.)

5. Students will show an understanding of issues of diversity and how these issues impact
service provision and clinical intervention (CACREP 2016 F.2.d,, f., g; C.2.j.)

Syllabus Disclaimer:

This syllabus is not a contract. The instructor reserves the right to alter the course requirements,
schedule, and/or assignments based on new materials, class discussions, or other legitimate
objectives. Students will be given notice of relevant changes in class or via e-mail.

15
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Technology (see technology agreement)
e Cell phones are to be turned off during class time.

e Students using laptop computers for note taking are asked to refrain from surfing the net

and/or managing email during class time. When the class is engaged in interactive

conversation (e.g. large or small group discussion) laptop computers should be closed so as

to remove the relational barrier they create.

Class Etiquette
MAC Attendance Policy for Practicum/Internship Courses
Please note the following department policy for all counseling courses with respect to attendance:

8. Every student is provided one free absence. That means you can miss a class during the semester
without penalty to your grade. PLEASE USE IT WITH DISCRETION. You are responsible for

contacting a peer in the class to receive handouts and/or other informa*"  orovided in your

absence.

9. If a second class is missed the student must: submit 1 CE for eve ne class = 3

CE’s. CE’s include clinical professional development trainine-
10. A third missed class results in failing the class.

11. It is the student’s responsibility to come to class on tir ed time;

being late and/or leaving early is disruptive to th~

12. Excessive lateness will significantly impact v grade. It can be

disruptive to the culture of learning. It ic program as it will not
be tolerated in most working enviror .ce, walking into class after
the start time (more than once). -~ wsence. If you have a concern
about being late for class, p!

13. Leaving early is equival- .« faculty members to make judgment

calls for leaving ear!

If a student is expr .0 be an extenuating circumstance that would
justify receivi- .tes, that student should compose a one-page
documer- [he situation will be reviewed by the entire faculty
and a a. «nere will be a grade policy exception.

Course Requir.
Addressing the foli. . 2016 Professional Practice standards

Internship is an opp. .y for students to further develop their counselor identity and enhance

their clinical skills. In « . der to receive a passing grade:

A. Each student is required to maintain the appropriate forms in their Professional Practice

Folders. The student will submit weekly supervision logs that are signed by the site

supervisor. Folders will be brought to each supervision session in order for students to file

the necessary forms.

B. Each student is expected to present cases and engage fully in the group supervision
process.

16



C.

Each student will review, cue, and present two client recordings during the semester - at
least one before the mid-semester recess and one after mid-semester. (CACREP 3. B.) For
each clip presented, you are required to complete the background form.

Recordings presented will show:
= A segment that demonstrates a technique, intervention, or interaction that
you feel you did well.
= A tape segment that you would like to improve.

Each student is required to lead or co-lead a counseling or psycho-educational group
unless
this requirement has been fulfilled in Practicum. (CACREP 3. E.)

Mentoring

All internship students will be mentoring students from the Techniques class * her their
professional development, growth, and training. Internship students shouv’ “ranging
three meetings after Techniques students have completed their first, s~ sessions
with undergrad students. Pairings will be arranged by the departr e
counted as direct on your tracking form.

ECURA Interprofessional Trainings & Professiona’

Each internship student will be required to at* co fulfill
HRSA grant requirements. The firstis the ” .1l and the
second is a two-day STAR training,.

Students are also encouraged .20- in travel /registration
support. Students presenti” .r departmental financial
support. (CACREP 3.D.)

Internship Responsil’ « online for forms)

1

2)

3)

The interr »e the seminal experience of counselor
trainir .ents in internship complete at the minimum 600
hours o as includes 240 hours of direct service, weekly
meetings -or, and two hours of weekly group supervision with a
faculty supc s.], K, L, M)

The studentis asible for completing the Internship Student Records Checklist that
outlines all pre-requisites and documentation requirements. No internship may begin
without the prerequisites being completed. All documentation (Field Education Placement
Form, Contract Letter, etc.) is to be submitted to the Clinical Training Coordinator prior to
the start of internship. Keep copies for your personal records.

Each student must carry insurance and give a current copy of the Professional Liability
Declarations (page 1) to the Clinical Training Coordinator. No counseling is permitted
without an up to date record of this insurance. Clinical training will be stopped without the
form on file. Mark the renewal date in your calendar so you will send it in within sufficient
time (CACREP 3. A))
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4)

5)

6)

7)

A working knowledge of the Student Handbook is required. Pay close attention to the
Counselor Assessment Scale in your self-evaluative moments. This form should be utilized
as a significant tool with your Individual Site Supervisor. (CACREP 3. C.)

At the end of the semester, a self-evaluation and evaluation of your Individual Site
Supervisor will be submitted to your Faculty Group Supervisor. We strongly encourage all
students to share both self-evaluations and evaluation of supervision with their
supervisors when appropriate. Evaluations will assist the faculty in improving supervision
and selecting appropriate sites for future clinical placements. (CACREP 3. C.)

An evaluation of each of your supervisors will be completed using the forms » rovided.
These should be submitted to the Clinical Training Coordinator. (CACREP "

A copy of your Hours Tracking Form should be submitted to your ™ ervisor
at the end of each semester. A final copy of that form and Hor wed
by your Individual Site Supervisor must be submitted to t*

before a grade is given for the course. The final record a
ink, legible and showing all your work for the enti~

SCHEDULE AND TOPICS:

Course S’

Date

Class Focus ssignments Due

8/28/18 Supervision - Class together

9/4/18 Supervision

9/11/18 Supervision

9/18/18 Supervision

9/25/18 Superv’

Clip Review

10/2/18 ¢ aing, PartlI,
lig
Gro. _ training 5 - 7pm

10/9/18 Super

10/16/18 Supervisi

10/23/18 Supervision

10/30/18 Supervision Full Session Review

11/2 &3 STAR training

11/6/18 Supervision

11/13/18 Supervision

11/20/18 Thanksgiving - no class

11/27/18 Supervision

12/4/18 Supervision

12/11/18 Supervision Hours Tracking, Hours Summary,
Faculty Group Evaluation, Site Supervisor

Evaluation

Please Note: The above schedule and procedures for this course are subject to change in the event of extenuating
circumstances.
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GRADING CRITERIA AND OTHER POLICIES:

Academic Integrity Policy (AIP):

Good academic work must be based on honesty. The attempt of any student to present as
his/her own work, that which he or she has not produced, is regarded by the faculty and
administration as a serious offense. Students are considered to have cheated, for example, if
they copy the work of another, or use unauthorized notes or aides during an examination or turn
in their own paper or an assignment written, in whole or in part, by someone else. Students are
guilty of plagiarism, intentionally or not, if they copy material from books, magazines, or other
sources without identifying and acknowledging those sources or if they paraphrase ideas from
such sources without acknowledging them. Students guilty of, or assisting others in cheating or
plagiarism on any assignment, quiz, or examination may receive a grade of F “or the course
involved and a report of this incident will be filed in the dean’s office. Re~ " violations will
invoke a disciplinary process.

Turnitin:

Students are accountable for the integrity of the work the- familiar
with EMU’s Academic Integrity Policy (see above) in r .dons
concerning appropriate documentation of source< ., alearning
tool and plagiarism prevention system. For m- a demo of

Turnitin, please see: http://turnitin.com/~

Moodle:

Moodle is the online learning r’ vvide to faculty, administrators
and students. Students wi" .« within Moodle for any class they
are registered forina .udent has access to information before
and after the class _ss given to students by the individual
faculty membe- _s are not in Moodle permanently - after two
years the cI- e sure to download resources from Moodle that
you wis’

Acaa.

Ifyouh sgical, medical or learning disability that may impact your work in
this cour: _usibility to contact Office of Academic Access on the third floor of the
Hartzler lib »2-4233. They will work with you to establish eligibility and to coordinate
reasonable ac .odations. All information and documentation is treated

confidentially. .ittp://emu.edu/academics/access/

Please refer to the Student Handbook, which can be found at
http://www.emu.edu/studentlife /student-handbook/ for additional policies, information, and
resources available to you.

Institutional Review Board:
All research conducted by or on EMU faculty, staff or students must be reviewed by the
Institutional Review Board to assure participant safety: http://www.emu.edu/irb/.

Graduate Writing Center:
Please take advantage of the free individual tutoring from graduate student tutors (see
http://www.emu.edu/writing-program/ for more information). To make an appointment,
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please access ASC Tutoring through the myEMU portal
https://emu.mywconline.com/index.php. See Academic Program Coordinator for more
information about available services and tutoring times.

e Course Extensions and Outstanding Grades:
For fall and spring semesters, all coursework is due by the end of the semester. If a student will
not be able to complete a course on time, the student must submit a request one week before
the end of the semester for an extension (up to 6 months), by emailing the instructor, academic
advisor and the Academic Program Coordinator. If the request is granted the student will
receive an “I (incomplete) for the course which will later be replaced by a fina! -ade when the

work has been turned in on the agreed upon date. If the request for an ext- < denied, the
student will receive a grade for the work that has been completed up 1 he course
was expected to have been completed. If no work has been submit*’ will be an
F (or W under unusual circumstances and with permission of t* ensions
will be given only for legitimate and unusual situations. Ex*

student with the program for up to a maximum of 6 me- se
work.

PLEASE NOTE: If the outstanding course we <Ks of the
extension, no grade reduction will be i .ag coursework will
be reduced by %% letter grade. If the scudent will receive a

final grade based on the work cr

Academic Program Poli~

http://emu.edu/gr= ,graduate-student-handbook.pdf
http://www.en- .ce-professional-policies.pdf

o Title IX:
The fol. .its that occur (on or off campus) while you are a student
registerec , you are talking about incidents that happened prior your
enrollment . .t for you to know that all faculty members are required to
report knowi. «ents of sexual violence (including sexual assault,
domestic/relat, slence, stalking). That means that faculty cannot keep information

about sexual viol. . confidential if you share that information with them. For example, if you
inform a faculty member of an issue of sexual harassment, sexual assault, or discrimination
he/she will keep the information as private as he/she can, but is required to bring it to the
attention of the institution’s Title IX Coordinator. If you would like to talk to this office directly,
Irene Kniss, Title IX Coordinator, can be reached at 540-432-4302 or irene.kniss@emu.edu.
Additionally, you can also report incidents or complaints through our online portal

at http://emu.edu/safecampus/. You may report, confidentially, incidents of sexual violence if
you speak to Counseling Services counselors, Campus Ministries’ pastors, and Health Services
personnel providing clinical care. These individuals, as well as the Title X Coordinator can
provide you with information on both internal and external support resources.
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An updated version of the current academic year syllabus can
be found at the following link: COUN690 Internship II

Master of Arts in Counseling

= Course Syllabus
COURSE INFORMATION LocATION/DATE/TIME
COUN690 - INTERNSHIP II SB010 SB025
SPRING 2018 WEDNESDAY, 12:30 - 2:30

3 SEMESTER HOURS

INSTRUCTOR’S INFORMATION: INSTRUCTOR’S INFORMATION:

Section A Section B

Annmarie Early, PhD, LMFT Teresa ]. Haase, PhD, LPC, AC¢

Email: annmarie.early@emu.edu Email: teresa.haase@em

Office Phone: 540.432.4213 Office Phone:540.43? '1.4078

COURSE DESCRIPTION

The internship experience is designed to give advance” _ctunity to
put into practice the skills and knowledge they ha+ anseling
program. Students will meet weekly to review _and present specific
theory, intervention and technique questir <rnship site from a

variety of supervised field experiences

COURSE GOALS AND OBJECTIVES

Addressing the following C” «1g Identity & Clinical Mental Health
Standards
6. Student- _ co apply various counseling theories in clinical
prac*
7. ¢ .rviewing, intervention, diagnostic and counseling
4,C3.a,b)
3 . competence in case conceptualization and treatment planning
i)
9. 5 snstrate an understanding of critical legal and ethical issues relevant
to ¢ dce (CACREP 2016 F.1.i.)
10. Stud. Jl show an understanding of issues of diversity and how these issues impact

service provision and clinical intervention (CACREP 2016 F.2.d,, f., g; C.2.j.)

11. Students will review strategies for interfacing with the legal system regarding court-
referred clients (CACREP 2016 5.C.3.c.)

12. Students will review strategies for interfacing with integrated behavioral health care
professionals (CACREP 2016 5.C.3.d.)

13. Students will lead or co-lead, during either practicum or internship a counseling or
psycho-educational group. (CACREP 2016 3.E.)

TECHNOLOGY
e (ell phones are to be turned off during class time.
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e Students using laptop computers for note taking are asked to refrain from surfing the net
and/or managing email during class time. When the class is engaged in interactive
conversation (e.g. large or small group discussion) laptop computers should be closed so as
to remove the relational barrier they create.

CLASS ETIQUETTE

Attendance Policy: Due to the interactive nature of this training experience, students are required to
attend and actively participate in ALL class sessions. Attendance and active participation are necessary
for mastery of course material. Class work will build upon weekly assignments. Please make -
commitment to attend every class punctually. If you know you will be absent, please let w at the
beginning of the semester or a class period in advance. If an emergency arises, please Tme
and let me know you will not be in class.

COURSE REQUIREMENTS

Addressing the following CACREP 2016 Professional Practice stando-

Internship is an opportunity for students to further develop th- e
their clinical skills. In order to receive a passing grade:

E. Each student is required to maintain the ap~ snal Practice
Folders. The student will submit weekl* _oy the site
supervisor. Folders will be brought * .er for students to file

the necessary forms.

F. Each student is expected .ty in the group supervision
process.

G. Each studenf v0 client recordings during the semester - at
least one be. . and one after mid-semester. (CACREP 3. B.) For
each clip pres. v complete the background form.

Recordings prese. Vi
= Aseg .at demonstrates a technique, intervention, or interaction that

you fee. you did well.
= A tape segment that you would like to improve.

H. Group Consultation Experience. Interns will be paired and will co-facilitate ten one-hour
consultation groups that will be attended by three practicum students. Groups will meet on
Wednesdays, times to be established by the group. Interns will document consultation
meetings by completing consultation notes to be submitted to the PPF [template to be
distributed in class]. The hours are to be documented as direct consultation hours on the
intern’s weekly log and hours tracking forms. This assignment provides interns with an
opportunity to fulfill the CACREP-required group facilitation experience. (CACREP 3. E.)

INTERNSHIP RESPONSIBILITIES (refer to Student Handbook online for forms)
8) The internship experience is considered to be the seminal experience of counselor
training. Our program requires that students in internship complete at the minimum 600
hours of supervised clinical work, this includes 240 hours of direct service, weekly
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meetings with an onsite supervisor, and two hours of weekly group supervision with a
faculty supervisor. (CACREP 3.]., K, L., M.)

9) The student is responsible for completing the Internship Student Records Checklist that
outlines all pre-requisites and documentation requirements. No internship may begin
without the prerequisites being completed. All documentation (Field Education Placement
Form, Contract Letter, etc.) is to be submitted to the Professional Practice Coordinator
prior to the start of internship. Keep copies for your personal records.

10) Each student must carry insurance and give a current copy of ths ‘ability
Declarations (page 1) to the Professional Practice Coordinatr ‘rmitted
without an up to date record of this insurance. Clinical tr- ut the
form on file. Mark the renewal date in your calendar - ‘ient

time (CACREP 3. A.)

11) A working knowledge of the Student Har~ .con to the
Counselor Assessment Scale in your ¢ .1 should be utilized
as a significant tool with your Ind* 2. C)

12) Atthe end of the semester
Supervisor will be suk
students to share *
supervisors w'
and select™

13) Ane.

These .

14) Acopyofy.
at the end of

. of your Individual Site
ervisor. We strongly encourage all
.on of supervision with their
. assist the faculty in improving supervision
.aical placements. (CACREP 3. C.)

+«1sors will be completed using the forms provided.
.¢ Professional Practice Coordinator. (CACREP 3. C.)

«cking Form should be submitted to your Faculty Group Supervisor
.nester. A final copy of that form and Hours Summary Form approved

by your Indivic .al Site Supervisor must be submitted to the Faculty Group Supervisor
before a grade is given for the course. The final record needs to be: the original, in black
ink, legible and showing all your work for the entire 600 (minimum) hours.

Course Schedule

Date Class Focus Reading/Assignments Due
January 17 Supervision - Class together
January 24 Supervision
January 31 Supervision
February 7 Supervision
February 14 Supervision Clip Review
February 21 Supervision
February 28 Supervision
March 7 SPRING BREAK
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March 14

Supervision

March 21

Supervision

Full Session Review

March 28

Supervision

April 4

Supervision

April 11

Self-Care Day

April 18

Supervision

Counse’ *& Supv)

April 25

Supervision

May 2

Supervision

Please Note: The above schedule and procedures for this course ar

circumstances.

RELEVANT POLICIES

‘ties
.ary,
. Supervisor

Jang

Syllabus Disclaimer:

This syllabus is not a ce .e right to alter the course
requirements, sche”’ 11 new materials, class discussions, or
other legitimate . notice of relevant changes in class or via
e-mail.

Academic In

Good academic . on honesty. The attempt of any student to present as
his/her own wor. .e or she has not produced, is regarded by the faculty and
administration as a offense. Students are considered to have cheated, for example, if
they copy the work o. .iother, or use unauthorized notes or aides during an examination or turn
in their own paper or an assignment written, in whole or in part, by someone else. Students are
guilty of plagiarism, intentionally or not, if they copy material from books, magazines, or other
sources without identifying and acknowledging those sources or if they paraphrase ideas from
such sources without acknowledging them. Students guilty of, or assisting others in cheating or
plagiarism on any assignment, quiz, or examination may receive a grade of F for the course
involved and a report of this incident will be filed in the dean’s office. Repeated violations will
invoke a disciplinary process.

Turnitin:

Students are accountable for the integrity of the work they submit. Thus, you should be familiar
with EMU’s Academic Integrity Policy (see above) in order to meet the academic expectations
concerning appropriate documentation of sources. In addition, EMU is using Turnitin, a learning
tool and plagiarism prevention system. For more information about or to watch a demo of
Turnitin, please see: http://turnitin.com/en us/features/demos.

Moodle:

Moodle is the online learning platform that EMU has chosen to provide to faculty, administrators
and students. Students will have access to course information within Moodle for any class they
are registered for in a given term. The amount of time a student has access to information before
and after the class is somewhat dependent on the access given to students by the individual
faculty member. However, please note that courses are not in Moodle permanently - after two
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years the class is no longer accessible. Please be sure to download reso- le that
you wish to have ongoing access to.

Academic Support Center

If you have a physical, psychological, medical or learnir- .orkin
this course, it is your responsibility to contact Office vor of the
Hartzler library, 540-432-4233. They will work - . to coordinate

reasonable accommodations. All informatio”
confidentially. http://emu.edu/academ’

Please refer to the Student Hand*
http://www.emu.edu/stude~ .onal policies, information, and

resources available to yo-

Institutional Re”

All research r .t or students must be reviewed by the

Institutio- pant safety: http://www.emu.edu/irb/.

Graduate .
Please take au .ndividual tutoring from graduate student tutors (see
http://www.em _-program/ for more information). To make an appointment, please
access ASC Tutorl. .gh the myEMU portal: https://emu.mywconline.com/index.php. See

Academic Program . ordinator for more information about available services and tutoring times.

Course Extensions and Outstanding Grades:
For fall and spring semesters, all coursework is due by the end of the semester. If a student will
not be able to complete a course on time, the student must submit a request one week before the
end of the semester for an extension (up to 6 months), by emailing the instructor, academic
advisor and the Academic Program Coordinator. If the request is granted the student will
receive an “I (incomplete) for the course which will later be replaced by a final grade when the
work has been turned in on the agreed upon date. If the request for an extension is denied, the
student will receive a grade for the work that has been completed up until the time the course
was expected to have been completed. If no work has been submitted, the final grade will be an
F (or W under unusual circumstances and with permission of the Program Director). Extensions
will be given only for legitimate and unusual situations. Extensions are contracted by the student
with the program for up to a maximum of 6 months after the deadline for the course work.

PLEASE NOTE: If the outstanding course work is received within the first 6 weeks of the
extension, no grade reduction will be imposed; after 6 weeks any outstanding coursework will
be reduced by %: letter grade. If the extension deadline is not met, the student will receive a
final grade based on the work completed.

Academic Program Policies:
http://emu.edu/graduate-and-professional-studies/graduate-student-handbook.pdf
http://www.emu.edu/catalog/graduate/graduate-professional-policies.pdf

Title IX:
The following policy applies to any incidents that occur (on or off campus) while you are a student
registered at EMU. It does not apply if you are talking about incidents that happened prior your
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enrollment at EMU. It is important for you to know that all faculty member- uired to
report known or alleged incidents of sexual violence (including sexual »
domestic/relationship violence, stalking). That means that faculty ¢- tion
about sexual violence confidential if you share that information - ‘fyou
inform a faculty member of an issue of sexual harassment, <~

he/she will keep the information as private as he/she c»

attention of the institution’s Title IX Coordinator. If - airectly,
Irene Kniss, Title IX Coordinator, can be reached _mu.edu.
Additionally, you can also report incidents o~ .tal

at http://emu.edu/safecampus/. You m» .1 sexual violence if
you speak to Counseling Services cor _s5, and Health Services
personnel providing clinical care ° «cle IX Coordinator can
provide you with informatior port resources.
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Expectations of the Agency and Student

e To provide a complete orientation to the staff, facility, rules, regulations and procedures of the
agency. Specific questions related to the agency’s organizational structure will need to be
clarified for the student: What are the rules regarding the use of rooms for counseling and
administrative purposes! Will office space be shared? How will this be worked out? What days
and hours will the student be expected to be at the agency? What are the procedures regarding
clients’ files and records? What staff meetings, case conferences, etc., will the student be eligible
to attend? The student also needs to be apprised of the purpose and ethos of the agency. Who
are the clients whom the agency serves? What services does the agency offer!

e To see that the student has a client load commensurate with the requirements for
Practicum/Internship experiences (a minimum of five clients during the practicum; ten clients
during the internship). It is hoped that all students will gain experience in crisis, short-term and
long-term counseling. If there is a difficulty in providing the stipulated number of clients, either
because the agency client load is light or the supervisor feels the student isn’t ready, the Faculty
Group Supervisor should be notified.

e To review session recordings, other related materials, intake processes, documentation, and
participating activities of the counseling student (i.e. staffing meetings).

e To provide one hour of clinical supervision weekly at a set time and on a set day. (Fifteen hours
of individual supervision are expected each semester.) It is very important that the supervisory
hour is uninterrupted quality time. Supervisors are to give both positive and negative feedback
to students, identifying areas of strength, and areas for focus and growth in future supervisory
sessions. Supervisors provide weekly feedback (through the student) to the faculty group
Supervisor.

e To “sign off” for the student in full acknowledgment of the supervisor role. Students are
required to carry their own student professional liability insurance.

e To write an evaluation at the end of each semester and complete the Counselor Assessment
Scale Site Supervisor Form, summarize the feedback from the semester, and share this
evaluation with the student.

The following statements serve as a list of the expectations of supervisors within the counseling program
as well as a format for students’ evaluation of their supervisors at the end of their practicum and
internship experiences.

e Accepts students in a nonjudgmental way.

e Enters into the frame of reference of the student.

e Elicits essential data from the student.

e Assesses and affirms the strengths of the student.

e Assesses the weaknesses and "growing edges" of the student.
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e DPoints out weaknesses and "growing edges" in a professional manner.

e Initiates pertinent discussion in the supervisory sessions.

e Helps students to gain insight into transference-counter-transference issues in the counseling
relationship.

e Facilitates an understanding of the psychodynamics of the client.

e Assists the student in dealing with termination and/or referral.

e Has sensitivity to ethical issues in the counselor-client interaction.

e Facilitates reflections of faith as related to the counseling experience.

e Establishes and maintains good inter-professional relations with students.

Expectations of the Student
e Completion of all Professional Practice placement pre-requisites and forms.

e To be aware of the necessity of representing the agency to the community in a responsible and
knowledgeable manner.

e To be involved approximately 5-10 hours per week for the practicum experience (over a 15 week
semester; 100 documented hours required), and 10 - 20 hours per week for the internship
experience (over 30 weeks; 600 documented hours required). To complete 10 hours of group
work within practicum (preferable) or internship (if not available in practicum). The scheduling
of the clinical hours is to be negotiated between the student and the agency. This involvement
should include: direct clinical services such as individual counseling, marriage counseling, group
or family counseling, individual and group supervision, staff meetings, case conferences, intake
staffing, administrative responsibilities such as completing records, process notes, etc., and
other educational classes and experiences.

e To be punctual, responsible, and professional at all times. Since the admission process to the
master’s program is selective, and only students of the highest quality, maturity and motivation
are accepted, it can be expected that student- agency relationships will function on a high
professional level at all times. If transportation problems occur or there is illness, students will
be expected to notify the agency as promptly as possible. Students are to be punctual in arriving
at their agencies, allowing some extra time for emergencies. Sensitivity to the dress and
deportment standards of the agency is necessary as well. It is expected that the ethical conduct
of students will be of the highest caliber. Clients should not be discussed casually or at
inappropriate times. Confidential records are to be handled with great care and the privacy of
the client is to be carefully protected.

e To meet with the Individual Site Supervisor for individual supervision one hour each week (for
15 weeks each semester). This is to be at a set time and on a set day. All required preparations
and written work are to be completed weekly, according to each supervisor’s specifications.
Students will be expected to present recordings of counseling sessions at most supervisory
sessions in order that specific feedback can be given. Students are encouraged to let their
supervisors know what kinds of feedback will be most helpful to them. Supervision is a dual
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process involving both supervisors and students.

To maintain their Professional Practice Folder (PPF) at all times during both practicum and
internship. All forms and signatures must be up to date and in the PPF for submission of grade.

To evaluate the individual site and site supervision at the end of each school year using a
program-supplied form. This evaluation is kept confidential by the faculty.

29



Supervision Requirements

Supervision of the student’s ongoing counseling work is the primary catalyst for professional and
personal growth. Full-time students are expected to have an ongoing counseling caseload over at least
three of the four semesters, a client load of about five for practicum and about ten for internship.

Whenever a student is working in a practicum or internship placement they must have one hour of
weekly individual site supervision and weekly faculty small group supervision (90 minutes in practicum;
120 minutes in internship). This applies to summer work as well as to work during the normal
semesters.

The goal of supervision is to assist individuals as they seek to become knowledgeable and competent
practitioners of the counseling profession through the incorporation of a body of knowledge common
to the field of counseling theory and practice, the development of specific counseling skills and a way of
relating to clients which facilitates personal growth in the client, and the formulation of one’s personal
philosophy and understanding of counseling.

The focus of the supervision varies with the level of training of the student. For some, the supervisory
sessions focus on the acquisition of basic skills; for others, the “growing edge” is an integration of basic
skills with theoretical formulations; for some, the task at hand is an understanding of one’s role in
relationship to clients.

Individual Supervision with Site Supervisor

Based on a dyadic apprenticeship model, individual supervision allows the supervisor to give ongoing
attention to the work of the counselor. Supervision sessions are scheduled weekly. While the site
supervisor is responsible for providing weekly supervision, students are expected to take initiative for
communication if supervision is canceled repeatedly or difficulties arise in having weekly appointments.
Students should stay in consistent communication with their site supervisor regarding cases and
supervision needs. We strongly encourage all students to share both self-evaluation of supervision with
their supervisors when appropriate and throughout the tenure of the supervisory relationship.

Site Supervisors must have:

1. A minimum of a masters degree in counseling or a related profession with equivalent qualifications,
including appropriate certifications and/or licenses;

2. A minimum of two (2) years of pertinent professional experience in the program area in which the
student is enrolled;

3. Knowledge of the program’s expectations, requirements, and evaluation procedures for students;
and

4. Relevant training in counseling supervision.
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Group Supervision with Faculty Group Supervisor and Peers

Group supervision is held on a weekly basis within the classroom setting at EMU and is based on the
premise that participants can learn a great deal from one another as well as from the faculty group
supervisor. The group strengthens one’s ability to conceptualize the client’s problems in clear and
concise terms and allows for broader based feedback. Presentations of cases to the group facilitate this
experience. The major focus in the group is on the counselor’s recorded sessions. A case study summary
addressing referral information, presenting problem, initial assessment, summary of counseling process
to date, prognosis, and spiritual themes if appropriate, is also required.

The faculty group supervisor oversees the Professional Practice Folder (PPF) and assists in the student’s
self-evaluation. The faculty group supervisor maintains contact with sites, monitors clinical training of
the student, supports and nurtures skill development and personal and professional development.

Faculty Supervision of Site Supervisors

The faculty group supervisor and the site supervisor develop a collaborative relationship for the purpose
of partnering in the education of the student counselor. Regular connections are established for one
semester with practicum supervisors and two semesters for intern supervisors.

The faculty supervisor is a resource to the site supervisor. However, the site supervisor is expected to
maintain all other forms of supervision, staffing and case review available to them within or beyond
their agency. For clarification and the benefit of the student’s experience within the agency, the faculty
supervisor will review with the site supervisor their respective roles, goals of supervision, and objectives
of the experience as outlined in the Student Handbook - Professional Practice Section.

The Professional Practice Coordinator will make an initial site visit to the site supervisor to establish a
site. The faculty supervisor may, in collaboration with the site supervisor and the student, decide to
meet on site during the practicum and internship experiences, in addition to ongoing phone or email
consultation. In addition, on a weekly basis, site supervisors are required to sign and complete a written
evaluation of student progress, which is turned into the faculty supervisor. Site supervisors may also
indicate whether or not they would like to have a follow-up phone consultation with the faculty
supervisors. Faculty supervisors check in weekly with students regarding well-being and feeling
supported by site supervisors.

Should challenges arise, the faculty supervisor would contact the site supervisor to arrange a meeting
time. In some cases, faculty supervisors would continue to check-in weekly with a site supervisor until
the requirements of the contract for supervision or training have been met. In the event of irreparable
issues, following phone and in-person contact, the contract between student and supervisor would be
terminated and a letter describing this consequence would be distributed and signed by the faculty
supervisor, the site supervisor, and the student. In some cases, a site supervisor whose services have
been terminated would no longer be utilized by the training program, unless evidence of remediation
was documented.
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In recognition of their time and dedication to our students and to create an opportunity to enhance
their skills, site supervisors are offered the opportunity to attend our Continuing Education Series
workshops and trainings free of charge.

Faculty Review

The full time faculty regularly review the growth of each student in the program. The faculty conducts a
summary review of each student and a more in-depth review of particular students as needed. This
approach relies on the student’s Faculty Advisor to implement the decisions of the faculty directly with
the student. The review includes, but is not limited to, developing counselor identity and
professionalism, student awareness of growth areas, evaluation of the student’s clinical site, and
consultation for supervision of the student’s progress.
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Procedures
Liability Insurance

Students are required to obtain professional liability insurance prior to practicum or internship work.
The insurance providers have on-line applications at hpso.com (American Counseling Association,
Healthcare Providers Service Organization - HPSO), amhca.com (American Mental Health Counselors
Association) or cphins.com (CPH & Associates). Insurance is a benefit of ACA student membership.

Professional Practice Folder (PPF)
The PPF will be maintained and organized in the following manner:

1. All PPFS are stored by the Professional Practice Coordinator in the main office organized by
supervision groups. Files are accessible to students during office hours only.

2. Students place all forms (including completed & signed forms) in the PPF through practicum
and internship experiences using the guide found on the inside covers of the PPF. Students
should remember to keep extra copies in their own files.

3. Faculty Group Supervisors bring PPFES to all group supervision meetings for student to access
and place forms inside.

4. Faculty Group Supervisors will be responsible for overseeing the PPF and signing off when the
PPF is completed for grade submission.

5. Students are responsible for maintaining their PPF in a timely and ordered manner. Completed
files are required for grade submission.

6. The Professional Practice Coordinator is responsible for transferring PPF from practicum to

internship and then at graduation to the Administrative Assistant for the student’s completed

file.
Recordings
Each student is responsible for recording client sessions (with client permission). Students are expected
to take recordings for review to their individual and group supervision sessions. If videotaping is
impossible, audiotaping is necessary for both student’s own review of the session and for presentation
to class(es). Each student will be provided an iPad for session recording. (See Taping Policy)

Documentation of Hours

Students are responsible for keeping track of hours by category as well as a summary total sheet.
Students submit both the tracking sheet and a summary signed by the Individual Site Supervisor at the
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completion of the professional practice directly to their PPF. The hours tracking sheet is proof of the
summary sheet.

Self-Evaluation

Students are encouraged to spend significant time in self-evaluation. This can be done by reviewing
recordings and from the experiences with group and individual supervision. Documentation can
include the Counselor Assessment Scale form, personal notes, and identification of strengths and areas
for growth to address in supervision.

Program Counseling Room Use Policy

Students making use of the counseling rooms for seeing clients need to have special consideration given
to procedures in case of a crisis (client at risk). Students need to discuss this with the Individual Site
Supervisor and develop a back-up plan for crisis. The plan would include how to locate the supervisor,
especially after hours. If the supervisor is not available after office hours or the site does not have an on-
call system, it is better to make plans to meet clients during the hours the site is open. A required
written back-up plan needs to be submitted to the Faculty Group Supervisor to be included in the
student’s file for reference.
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Recorded Session Guidelines and iPad Contract
Intention
The ethics of our field, Federal mandates under HIPPA and FERPA, and our program’s principles and
values for clients’ rights call on us to be intentional and thoughtful in making, transporting and viewing
client recorded sessions as well as sessions of recorded during class workgroups. Below, please find
policies and guidelines for creating, securing, and viewing clients’ session recordings.

Gaining Consent

Recording of client sessions should be made only with the expressed and written permission of the
client. Counselor trainees are encouraged to use consent forms already in place at their practicum or
internship site so long as it is clear that session recordings will be viewed on EMU’s campus by a faculty
supervisor and peers in the supervision group as well as by the site supervisor. If no consent form is
available on site you should make use of the template available in your student handbook and on-line.

Securing Recordings

All recordings must be maintained under two levels of locks. For example, an encrypted iPad with a
password meets this standard. Recorded sessions secured in a locked box within a locked car trunk also
meets this standard. A DVD in your backpack does not.

It is against EMU policy to transmit recorded sessions via email or other internet platforms. EMU does
not currently have a HIPPA compliant internet storage for recordings and these recording MAY NOT
be stored in your private on-line storage, such as iCloud. It is permissible to make use of HIPPA
compliant storage available at your site, however.

Before using an iPad for recording you must:
e Attend the EMU iPad training and sign the form indicating your understanding of iPad policies
e Make use only of iPads provided to you by EMU and loaded with encryption software by the
EMU tech services

e Delete session recordings that have been reviewed

Viewing Recorded Sessions

Reviewing session recordings is an important part of your insight and skill development. You are
encouraged to view session recordings on site wherever possible so that recordings that will not be
shown to your faculty or site supervisor can be deleted rather than transported. However, when the
recordings must be viewed elsewhere please keep the following in mind:

e It is your responsibility to follow HIPPA regulations and ACA ethical codes and to assure that
no one other than your supervisors or fellow supervisees sees or hears any portion of these
sessions.

e You are encouraged to review recorded sessions with headphones and with the screen faced
away from doors or windows where they might be seen by unauthorized persons.

e Do not place names or identifying information on a DVD or name a digital recording with
identifying information.

e Do not leave media, such as DVD’s laying around or in machines.
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e Do not share your iPads with confidential materials with unauthorized persons; never share
your iPad password.

Complying with Agency Policies
[t is important to remain in compliance with site agency policies. Your faculty supervisor or the
professional practice coordinator can help you navigate any differences in policy that make taping or
the transportation of recorded sessions difficult. It is your responsibility to let your faculty supervisor
know immediately if you encounter challenges in meeting the policies of your site agency and EMU or
if you are unclear about what HIPPA requires in a given circumstance.

Transporting Recorded Sessions

Recorded sessions must remain secure during the transportation of those recordings to and from
supervision. Extra attention and intentionality should be given to transporting your client’s sessions.
See securing recordings.

Destroying Recordings of Sessions

You are encouraged to record and view your sessions frequently in order to enhance your learning.
However, once you have viewed this recording or your supervisor has had an opportunity to view the
recording, delete the recording immediately. All session recordings should be deleted at the close of
practicum and internship.

iPad Contract

The M.A. in Counseling program provides matriculated students with EMU owned and administered
iPads for use in obtaining HIPPA compliant video recordings of client sessions for purposes of
supervision (see attached Recorded Session Guidelines). Students are responsible for ethically obtaining
and using video recordings, and are responsible for protecting the iPad against loss, theft, and
accidental damage. Repairs to an iPad in normal use will be covered by the program. Half of all costs
associated with loss, theft, or accidental damage will be billed to the student.

[ agree to use the iPad for all client recordings unless an alternative method has been explicitly
approved (documented in student file) by my MAC faculty supervisor.

[ have read this contract and the EMU M.A. in Counseling Recorded Session Guidelines. I agree to abide by
the Recorded Session Guidelines and agree to the iPad contract terms and conditions.

Student Signature Date
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Ethics in Clinical Supervision

Three primary areas to balance:
e Rights of clients (first priority)
e Rights, responsibilities and needs of the supervisee
e Responsibility of the supervisor to the supervisee and to the client

Two key areas of competence to attend to:
e Competence of the supervisor
Growing competence of the supervisee

An Eye on Your Roles:

e Mindfulness of role conflict
e Avoiding Dual Roles

Supervision Success:
e Supervisor has training in supervision
e Supervisor assesses his or her supervisee’s competence at the outset of the supervision
relationship and monitors needs throughout
Gives timely feedback
Draws attention to ethical issues
Limits his or her own practice to areas of expertise and training

Consults when needed and shares the consultation process with the supervisee (this models for
your supervisee the benefits of consultation and reminds them that consultation is on-going
throughout the professional life-span, not just in the early stages)

Within supervision session modeling:
e Maintain solid confidentiality boundaries
o Don’t share information about clients that your supervisee is not directly involved in
(except in treatment team meetings, for example)
o Don’t bad-mouth or repeat hardships that people in the community are
experiencing
o Never share client information in public areas (lounges, hallways, etc.)
o Always maintain your own client confidences unless mandated to report
e Maintain the confidentiality of the supervision relationship
o Don’t discuss past or present supervisee performances

= No: “Melissa really had a hard time with this skill as well but she got it
eventually and so will you.”

*  Yes: “It is a normal part of the learning process to struggle a bit with this skill
and it is natural to feel disheartened about it. I have confidence that once
you practice some of the ideas we’ve talked about you will begin to see
growth here as you have in other skill areas.”
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o Don’t discuss client information obtained in other supervisory session unless in a
treatment team setting, for example
o Don’t bad-mouth past supervisees, even if you refrain from using their names

Supporting ethical decision making:

L.

N

Teach how to think about ethical dilemmas
Identify the problem
Identify relevant codes and laws
Consult if needed
Consider the possible actions and consequences of each
e. decide
Make the ethical codes central to your work together
Support ethical decision making processes by thinking it through together
Consider the possible responses to the dilemma and the consequences of each of those
responses
Support your supervisee in selecting the appropriate choice and in following through

ao o

Documentation and Supervision

Document each supervision session—even if no critical issues were raised

Note the issues that were brought up: cases and situations

Indicate your feedback and advice

Note any skills that you notice are strong and those that are still growing

Make note of the feedback you offer in evaluation or formative skill development

Follow-up on ethical issues that were raised in previous sessions and note how the supervisee

reporting responding and anything that happened as a result

o EX: “Last week Sean described a reportable incident had occurred while he was

counseling in the home of the K. family (see note). After talking through the incident
we agreed that the incident must be reported to CPS and that his relationship with the
K family would best be served if he talked directly with them about the making the
report. Sean agreed to make the report immediately and to go to the K family home and
talk with them about the CPS call. Sean reports that he made the call directly after our
meeting but has not spoken with the family. We talked about his anxiety related to this
conversation and agreed that [ would accompany him to discuss the report with the
family in order to provide support.”

Keep timely notes so that you are covered if you need to answer questions about your

supervisee’s behavior; sign and date all notes and mark these notes as “CONFIDENTIAL”

Maintain supervision notes behind two levels of locks as you would with counseling notes.
Document consultations

Gatekeeping

e The new ACA ethics places new emphasis on the role of the site supervisor in gatekeeping
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e The first step in gatekeeping is clear and timely communication about skill development
with the supervisee
e Feedback is most helpful when it is regular, specific and on-going
Corrective Measures:
e Increased supervision time
e Asking the supervisee to take a leave of absence
e Encouraging personal therapy
e Taking additional coursework or retaking a course
e Repeating practicum or internship

If you are supervising a practicum or internship student and have concerns it is important to be in early
communication with the student’s faculty supervisor. This relationship is essential for building skill
where deficits exist and for documenting problems so that remediation plans can be made.

Boundaries in supervision:

Boundary crossing: a potentially helpful departure from standard boundaries between the
supervisor and supervisee
*  Mentoring is an example in which supervisor and supervisee may work together
collaboratively in a way that the supervisee gets to know the supervisor more personally
than might be expected in supervision
Boundary violation: a serious breach that causes harm or has the potential to cause harm to the
supervisee (such as a sexual relationship)

Sexual attraction in supervision:

Transient sexual attraction is a normal part of being human

Discussing attraction to supervisees in consultation or one’s own supervision is important
Preoccupation with a supervisee or client is not healthy and creates an atmosphere in which
sexual harassment or boundary violations can occur

It is helpful to normalize and talk openly about sexual attractions that may occur between your
supervisee and his or her clients; create a space in which these experiences are not hidden from
you and potentially become a problem later

Sexual relationships between supervisors and supervisees or counselors and their clients is
strictly forbidden by the ethical codes

Distinguishing counseling from supervision

Supervision focuses on the professional development of the supervisee

Counseling supports the emotional wellness of the supervisee

Remember that when you are beginning to offer interventions designed to support emotional
wellness, it is time to refer for counseling
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Personal issues can be discussed in supervision when discussing them helps directly support
more effective work with their clients (such as pointing out transferences)

Research on Detrimental Supervision Practices

Wentworth and McNeil, 1996 did a study in which they asked supervisees about unsupportive
supervision practices and this is what they found:

Less effective supervisors often fail to establish a strong working alliance

They don’t provide a sense of safety so that supervisees can talk about their own doubts

They ignore the need for emotional support in new contexts

They criticize supervisees in front of their peers

They ignore any tension that they sense in the relationship in order to avoid the discomfort that
comes with discussing it

They fail to offer an explanation of their own role and the role of the supervisee (role induction
process) leaving the relationship and the process unclear

Some very ineffective supervisors confide their personal problems in their supervisees (which
models for their supervisees the potential to share their problems with clients)

Or violate boundaries by sharing sexual histories or experiences with supervisees

They may involve the supervisee in conflicts within the workplace

Responding in sexist or culturally insensitive ways badly impact the supervision experience

Or offer little flexibility to the supervisee in exploring and making use of theories different from
their own

Or used their supervisee as their confidant

Missed or canceled appointments negatively affected supervisory experiences

Focusing only on growth edges and failing to note strengths

Failing to give feedback about deficits in skill areas in a clear and timely manner sets supervisees
up for failure

Or allowing the supervisee to avoid talking about one or more cases.

This research showed that supervisees reported experiences of resentment or retaliation when
they had areas of competence that were stronger than their supervisor’s

All supervisors make mistakes sometimes and each of us may have a tendency to err in some ways and
not in others. Which of these supervisory errors have you made yourself! Are there some that you have
made on a regular basis! What might your supervisees say given the chance! What first step can you
take to make progress on this area’
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Practicum Forms

An updated version of Practicum Forms can be found at the
following link: Practicum Forms
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https://emu.edu/graduate-counseling/handbook/pp-practicum

Master of Arts in Counseling
Professional Practice Form

PRACTICUM Student Records Checklist

Step #1: Submit the original of this checklist with all required forms attached to the Professional
Practice Coordinator for signature PRIOR to beginning practicum.

Step #2: Subsequent forms are to be submitted directly into your Professional Practice Folder.

Keep copies of everything for your records!

Student Name:

Faculty Group Supervisor:

Practicum Site:

Individual Site Supervisor:

Pre-requisite to beginning practicum:

O Liability Insurance Form Expiration Date:
O Agency Placement Form

O Contract Letter

O Supervision Agreement Form

Verification that all pre-requisites have been met:

Signature: Date:
Professional Practice Coordinator

End of Practicum:
O Counselor Assessment Scale Form
O Completed by Student for self assessment (Admission to Internship)
Q Completed by Individual Site Supervisor

O Hours Summary Form and Hours Tracking Form
(submit original, signed by Individual Site Supervisor and Faculty Group Supervisor)

O Practicum Final Evaluation Form completed by Individual Site Supervisor

O Evaluation Forms completed by student and given to the Professional Practice Coordinator:

o Faculty Group Supervisor Evaluation Form
o Individual Site Supervisor Evaluation Form

PLEASE SIGN ONLY AFTER VERIFICATION OF ALL FORMS HAS BEEN COMPLETED

Faculty Group Supervisor Signature: Date:
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MA in Counseling

1200 Park Road
Harrisonburg, VA 22802-2462
counseling@emu.edu

Phone: (540) 432-4243

Fax: (540) 432-4598

Insert Date

Insert Supervisors Name
Insert Placement Name
Insert Address

Insert City/State/Zip Code

Dear Insert Supervisors Name:

Enclosed is a site agreement form outlining guidelines and expectations for supervision and
information regarding the practicum experience. Please sign this document, in addition to the contract
letter and after reviewing the information, please let me know if any further discussion would be
helpful.

Thank you for the time and energy you devote to supervising our students!

Sincerely,

s
l

p .,--’I;l : i -
“/‘z?’(?‘ VN (W
£y I
| |

.

Greg Czyszczon, Ph.D., LPC
Assistant Professor and Professional Practice Coordinator

Email: greg.czyszczon@emu.edu
Office Phone: (540) 432-4324
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Supervision Agreement — Practicum

The EMU M.A. in Clinical Mental Health Counseling student’s practicum:

Involves 100 total hours of work.

Includes a minimum of 40 hours of direct service work (over fifteen weeks). Direct service
work includes: individual, marital and family counseling, intakes, crisis intervention, group
counseling, and assessment.

Allows the student to gain supervised experience in individual and group interactions with
clientele.

Includes a minimum of one (1) hour per week of face-to-face individual supervision by an
approved agency supervisor.

Includes a minimum of one and one-half (1 1/2) hours per week of group supervision with
other students in similar practice by a faculty member supervisor.

Allows the student to obtain recordings of the student's interactions with clientele for use in

supervision. Recordings are to be reviewed at each supervision session as much as possible.

Allows the student to gain supervised experience in the use of a variety of professional
resources such as appraisal instruments, computers, print and non-print media, professional
literature, and research.

Includes formal evaluation of the student's performance during the practicum by the
individual site supervisor and the faculty group supervisor.

Collaboration with Faculty Supervisor:
As mentioned above, students participate in weekly group supervision facilitated by a licensed faculty
member. In an effort to provide consistent and collaborative feedback, faculty supervisors will call or
arrange a site visit with you at the mid-point of the semester. This ensures that we are all on the same
page. Faculty supervisors are also available and open to hearing from you at any point in the
semester. The enclosed information is offered as a reminder of best practices in supervision and to
share program expectations of students. We greatly appreciate your time and effort in helping to
guide and train our students.

An Effective Individual Supervisor:

Accepts students in a non-judgmental way.

Enters into the frame of reference of the student.

Elicits essential data from the student.

Assesses the strengths of the student.

Assesses the weaknesses and "growing edges" of the student.
Affirms the student in relationship to strengths.

Points out weaknesses and "growing edges" in a professional manner.
Initiates pertinent discussion in the supervisory sessions.
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Helps students to gain insight into transference-counter-transference issues in the counseling
relationship.

Facilitates an understanding of the psychodynamics of the client.

Assists the student in dealing with termination and/or referral.

Has sensitivity to ethical issues in the counselor-client interaction.

Facilitates reflections of faith as related to the counseling experience.

Establishes and maintains good inter-professional relations with students.

Expectations of the Agency and Individual Site Supervisor:

To provide a complete orientation to the staff, facility, rules, regulations and procedures of the
agency. Specific questions related to the agency's organizational structure will need to be
clarified for the student: What are the rules regarding the use of rooms for counseling and
administrative purposes? Will office space be shared? How will this be worked out? What
days and hours will the student be expected to be at the school or agency? What are the
procedures regarding clients' files and records? What staff meetings, case conferences, etc.,
will the student be eligible to attend? The student also needs to be apprised of the purpose
and ethos of the agency. Who are the clients whom the agency serves? What services does
the agency offer?

To see that the student has a client load commensurate with the requirements for Practicum
experiences (a minimum of five clients during the practicum). It is hoped that all students will
gain experience in crisis, short-term and long-term counseling. If there is a difficulty in
providing the stipulated number of clients, either because the agency client load is light or the
supervisor feels the student isn't ready, the faculty group supervisor should be notified.

To review recordings, other related materials, intake processes, documentation, and
participating activities of the counseling student (i.e. staffing meetings).

To provide an hour of clinical supervision weekly at a set time and on a set day. (Fifteen
hours of individual supervision are expected each semester.) It is very important that the
supervisory hour is uninterrupted quality time and that reviewing session recordings is a
regular part of that hour. Supervisors are to give both positive and negative feedback to
students, identifying areas of strength, and areas for focus and growth in future supervisory
sessions.

To "sign off" for the student in full acknowledgment of the supervisor role. Students are
required to carry their own student professional liability insurance.

To write an evaluation at the end of each semester and complete the Practicum Performance

Evaluation Form, summarize the feedback from the semester, and share this evaluation with
the student prior to sending all materials to the faculty group supervisor.
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Expectations of the Student:
Completion of all Professional Practice Placement pre-requisites and forms.

To be aware of the necessity of representing the agency to the community in a responsible and
knowledgeable manner.

To be involved approximately 5-10 hours per week for the practicum experience (over a 15 week
semester); 100 documented hours required. The scheduling of the clinical hours is to be
negotiated between the student and the school or agency. This involvement should include: direct
clinical services such as individual counseling, marriage counseling, group or family counseling,
individual and group supervision, staff meetings, case conferences, intake staffings,
administrative responsibilities such as completing records, making process notes, etc., and other
educational classes and experiences.

To be punctual, responsible, and professional at all times. Since the admission process to the
master's program is selective, and only students of the highest quality, maturity and motivation
are accepted, it can be expected that student- agency relationships will function on a high
professional level at all times. If transportation problems occur or there is illness, students will be
expected to notify the school or agency as promptly as possible. Students are to be punctual in
arriving at their agencies, allowing some extra time for emergencies. Sensitivity to the dress and
deportment standards of the agency is necessary as well. It is expected that the ethical conduct of
students will be of the highest caliber. Clients should not be discussed casually or at
inappropriate times. Confidential records are to be handled with great care and the privacy of the
client is to be carefully protected.

To meet with the individual site supervisor for individual supervision one hour each week (for 15
weeks each semester). This is to be at a set time and on a set day. Students will be expected to
present recordings of counseling sessions at most supervisory sessions in order that specific
feedback can be given. Students are encouraged to let their supervisors know what kinds of
feedback will be most helpful to them. Supervision is a dual process involving both supervisors
and students.

To evaluate the individual site supervision at the end of each school year according to the
specified form. This evaluation is kept confidential by the faculty.

I have read and agree to the aforementioned requirements for supervision of the graduate
student and consultation with faculty supervisors.

Site Supervisor Printed Name & Date:

Site Supervisor Signature & Date:
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Eastern
§\‘ ’,/é Mennonite
N University
SCHOOL OF GRADUATE &
PROFESSIONAL STUDIES

Agency:

Master of Arts in Counseling

Professional Practice Form
PRACTICUM Agency Placement Form

Address:

Phone Number: ( )

E-Mail:

Agency Director:

Individual Supervisor:

Supervisor Education:

(* Please attach a current vita or resume)

O MA year O MEd year O EdS year O PhD year
O MSW year O MDiv year O DMin year
Licensure/Certification:
O LPC year O LMFT year O LCSW year O NCC year
O Certifications:
Years of Experience: Completed Supervision Training: or

20 hrs/Date  Credit Class/Date

General Description of Placement: Population(s): check all that apply
O Community Counseling Agency O Children
O Addictions/Rehabilitation O Adolescents
O Hospital-based Mental Health O Adults
O Church O Geriatric
O Community Services Board O Family
O Other: O Cross-Cultural
O Special Needs

Description of Possible Student Activities:

O Individual sessions

O Groups O Assessment [ Intake [ Crisis Intervention

O Educational Workshops [0 Classroom Guidance [ Staff meetings

O Other:

Taping Allowed:

O Yes, with appropriate consent forms [ No

Return to: Master of Arts in Counseling

1200 Park Road
Eastern Mennonite University
Harrisonburg, VA 22802-2462
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P, Eastern Master of Arts in Counseling

-~ hdennonite _ i
o Undversiey Professional Proctice Form
SCIBOCH, OF GRADUATE & Practicumn Hours Tracking Form and Weekdy Log
PHOFESRIOKAL STIAHES
Student Marmie: Week Ending: [EFTa
Tio b [t k60 i & Tuent
DATE & HOURS
Face to Fece Client Howrs
Irvdlivied ual Counseling 200
Civudan il e Family Counsaling
Sarbiilaree Al - Spwcilc
C T Ty e Ll | Gioup 100
Tt Foce o Foce Ciient How's 200
Indirect Hours
Ireciric sl Superdsion 100
Eroup Supenision 150
Frogram Planning 200
Consultation
Confersnoes Attended
‘Wiorkshops Conducted
Administrative Responsitilities 100
Oaher
Tiotai - Indirect Howrs: 330
m!‘u!
Presvions Wioek Fae b Fae Tl L Face bo Face Hours for Week = **Taind Fucw i Face Hours
Frevius Week Indirect Tocal + loadirect Hours Tor Week = **Tatall Indirec Hean
I
Student Signabune
To be comglend by 3i0e upérvitos johick all e appdel.
O Met for onz hour of fane to face superdsion this week
O Revieaed cases
O Reviesedaftape
O Student kskes inititive and utilizes superdsion in & professional manner
O Studentis progressing sdequetety
O sameaslast wesk
O Newasrenfinsight (pbease comment]:
O Student mess SUDSMESon on Erowth ansas:
O Zamess st wesk
O Newasrenfinsight (pbease comment]:
I rrelivied il Site Suseids of Shinalure Ditw
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@% Eastern Master of Arts in Counseling

Mennonite 4 .
University Professional Practice Form
SCHOOL OF GRADUATE & Practicum Site Supervisor Tape Review - CLIP

PROFESSIOMAL STUDIES

Student Name:

Clip Review

After viewing a portion of a zezzion on tape, please complete the following:

establishing the therapautic relationship
usIng concretenesss

confronting appropriataly

msight into client'counselor relationship
uze of questions

underzstanding of client’s reality
opening'closing of sessions

goal sethng

FUMMATTInG

clarifying

O O0OO0O0OO0OO0O0OoOoaoQad

SUPERVISOR. FEEDBACK:

O O0OO0O0OO0OO0O0OoOoaoQad

counzelme styla development
student’s salf-zwareness
warmth

empathy

ZEeNUIneness

ability to offer rezpect

usa of silence

termmation

other:

other:

Supervizor Signature

Date
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Eastern

_ 2 Mennonite Master of Arts in Counseling
" University Practicum Professional Practice Form
SCHOOL DF GRADUATE & drte Supervizor Tape Review — EWNTIEE S3ESSI0ON

PROFESSIONAL STUMES

Student Mame:

Euntire Sezzion Raview:
After raviewing a tape of an entire seszion with the ivtemn student, please check as many skills as
you were able to s3sess and provide overall feedback:

O establizhing the therapentic relabonzkip O counzeling styls devaloprent
O uo:ns conosienes: O shodent’s self-awareness
O confrombiez appropriatehy O wamith
O iesight imto clisnt comselor relabionskip O empatky
O wozeof goestions O zemmnens:s
O uonderstanding of clisnt’s raaliny O  ahility to offer respect
O opening'closing of zeszions O sz of silencs
O gzoal s=ting O femuicziion
O summarizing O other:
O clanfying O other:
SUPERVISOR FEEDBACE-

Supervizor Signanoe Diate



Master of Arts in Counseling

ﬁ Fastern Professional Practice Form
Mennonite Practicum Counselor Assessment Scals — Superisor Form
"x__,.-" L.|'|1'-.l-.’_“|:'$|l,1l,r
PROFESSIONAL STUDIES. Student
Suparvizar
Please read:
Fefarencs criteriz: a rating of 5 meets expectations of 2 loanzed counsalor. The standard at the
end of practicum (beginner) iz an average of 3. The standard for graduation (intermediate) is
am average of 4, with no item less tham 3. It is very unlikely that any stadent would merita Sin
avaEry catagory.
. & 2
g 4
Professional Behavior g IE Comment
Uiliza: ATA Code of Ethics and'ar other
approprizie ethical code: as puidance for 1|2 3 (4 |5
professional behmzar
Exiibits respectfil and courtems hehmior,
inchuding respect of others" values and preference 112 314 |s
for teckmigques, respect for others” workloads and
time commuitments; succeszfil as 2 team member
Undarstands and maistams approprizte mbsractions
and boumdaries with co-workers, supervizors, and 1 12 314 |5
clients
Cirezsa: appropriataly 1|2 3 (4 |5
Feadily seeks corsulation for usmsnal sifuations 1 |2 314 |5
Iz able to acceps baoth praize and crticizm that & 112 314 |s
framed in an appropriate manner
Make: an attempt to Incorporate sugEestions and
review their effectivenass with supervizor after their 10z 3145
utilizatior, or iz able fo justify why a sugzestion
was nof wsed
Arcurately conpletes all paperwork in neat,
readable, concise memper, all work on time without |1 (2 3 [ 4 | 5
remingders
Bespectful of client and supervisor appoinzsent 1 : o
i 1|2 3 (4 |5 ';@
bt
B



; @ 2
P
Emparhic Attunement g £ Comment
Clientz f2al respectsd 3|43
Clients feel heard and attended to 31413
Demprstrate: ability to sasily develop rapport with 3la |5
new clisntz, making them faz] at aaze -
Appropriately adapts techrigues, theory, and
perzomal affect (Le. humos, creativity, etc.) fo mest 3014 |3
clients wheare thay are at
Make: a conscions effort o employ smpathy,
mcondifional positive regard, perminsness, and 314 |3
Concretemsss mbentionality
Understands and mairtams appropriate boumdanes 3la s
with clients
Empowers clisnts il4 |5
Demppstrates competent use of kigher level
listering skills such a3 feedback and reflection of (4|5
meaning
Average:
Interventon Skills
Creates client ownership 314 |3
Manage: pood :ezzion beginming: and snding: 3|4 |3
Good timing of inferventions 34|35
Appropriately applies commzeling theories and
techmioues in 3 mameer that mdicates sromg (4|5
Imowledze of both
Faollows meamment plan 314 |3
Demppstrate: 2 grazp of isswes volved and 2
sensa of wihere progress is possible for 2 particular 314 |3
client
Imtervention: are focused and effective (4|5
Average:

! CAS-8
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Case Concepruclizanon &

Baginner

Intermediate

Professiomal

Management C at

Can conduct 2 comprehenzive and mbagrated

client aszesament, witlizng consultation and 112 3 14|35

refermal a: needed

- Cover: all areas of clisst development 112 325

aszociated with the presenfing problem
- [z able to comectly 2s:es: rizk factors such a: 112 3]s
homidde, auicide, and makility to care fior 2elf

- Incorporates 2 smengths perspective 112 214|535

Iz able to identify the real proflem that brmgs the 112 31415

client to counzeling

Iz able to identify salient features of client and 112 3|25

wihen appropriate derive DER diasesis

I able to formulate caze bypotheses and 112 3]s

interventions within a conceptoal framewaork

Treatrent goals reflect an in-depth mdersanding 112 31253

af client

Demorstrate: knowladge of agancy males md

policies; embrace: agency missiomasevidenced |1 (2 3 |4 [ 5

i daily interactions

Averaze
Cournselor Self-Awareness
Iz able to accwrately document srensths 12 34153
Iz able to acowrately assa:s growth area: 12 34153
Avemzs

Please describe one stremgrh and one growth area: Total Average:
Sprengri:

Cerowth aree:
Supervisor Sigramre; Dare:

Thank yor!

! c“u -S
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Eastern Master af Arts in Counseling

= = Mennonite

e’ University Professional Practice Form
E‘I’:‘L}:\HH‘:IL.HI-:‘!II!.:‘ Etudent Evaluation of 3rte E-l.lPlE!"I-'ﬂDr
Hame of Zupervisor: Etudent:

Check the Jetver that best represents vour mugerioon sxperience af your clinical Ste. ftis soromgly enmouraged that you
share thoy fredharck with vouor wapervisor wiven sppropriate. Four eralation will assse tue En:l.l.l.rl._'.nn]rru :J.'pn'.'.imn
amd selecting appropriste stes for fumre clinical placemests. Fleass use the space below the guaston for cozmentieg,
particularly if you have strong feelmzs one way or the oter.

A Strongly Agree E. Agree L. Dusagree I Strongly Disagree

i. S‘u]:-_'risurhﬁtzim:“iﬂl.r:r_xctzdﬁ}nedmui?anuu. A.__B.__C._ Dn__

1. S‘u]:-_"ri.':u'rr:::gni.te:] that mj:m'unsdiug:h'.l]swen l."'.-.'u'r]::'m]rrug:rss' and A.__B.__C._ Dn__
facilitabed cheir development

. Eu]:rﬁsurgn‘emus:ﬁd&bdhd.:whu]djdsmﬂi:gwiﬂ. A.__B.__C._ Dn__

4. Eu]:*:ﬁsurgn‘emus:ﬁd&bdhd.:whu]sm;gbd. A.__B.__C._ Dn__

. S‘u]:-_'risinnmslhﬂ]:hlpmtafm::diuiulu]:mm A.__B.__C._ Dn__

5. S‘u]:-_"ri.':u'r “rat e 'u]:" for soocess 'h:. :.'m:n'.-urg a ]i.?ning ear amd .:]:]:'rul:ri.;tt A.__B.__C._ Dn__
sappart.

b S‘u]:-_"ri.':u'r WS uu.l:im.:.md.]:r:]m'ni for m]:Err'_':il:u. A.__B.__C._ Dn__

= S‘u]:-_'risurhﬂ]:lbi mz:rutm:u}'rl:ed.ﬁc g:u].':. A.__B.__C._ Dn__

3. S‘u]:-_"ri.':u'r WS r_p:nl:nbn'.u::dﬂm]:]tha‘m’::_ﬂ-uﬁsmj:u:inmm et A.__B.__C._ Dn__
my specific needs.

0, S‘u]:-_'risinnmslmstzafﬁm A.__B.__C._ Dn__

4. Supervisor encoursTed me bo e 3 variety of mew andsor dafferest eachmiqoes A.__B.__C._ Dn__
with cliswts.

iz. S‘u]:-_"ri.':u'r En::l.l.r.g\ed.m.e I:-:-de'.'L'a:-]:l Y awn ]:-_':q:vua] ::uun'ling :-:::]z. A.__B.__C._ Dn__

i3, S‘u]:-_'risurﬁxmd.urﬂ'hlm-imtﬁ'hllbthnim:fmj:n:'liz':md.ﬂ. A.__B.__C._ Dn__

1%, S‘u]:-:risu'r En::u.r.g\ed. ethirzl 'I:l:h.:.ﬁ.l:rl:-_? :.EEmp:nl:em.o-éd.i.u.g A.__ B __ . _ D__
and enccoraped me to engare I profesions] behavior.

HES hp:ﬂwmmdcmﬁdmhﬁqmﬁiﬂumﬁumdinmpuﬁﬁm A.__B.__C._ Dn__

18, S‘u]:-_"ri.':u'r weas availakls for consultabom when nesdad. A.__B.__C._ Dn__

17. E‘u]:-_"ri.':u'r s seEsigve o ﬂi".‘!l’:il'}'i.‘imﬂ::dttp!l:‘ﬂﬂltﬂmt from cdhers A.__EB.__C._ D.__

15, Supervisor rained me I completion of and marazement of required paperwori A. E. [+ C.

5. Cverall. I felt sopported during my chnical experience. A. E. [+ C.

Smdent Signatume: Diata:




% Fastern Master of Arts in Counseling

Mennonite Professional Practice Form

" University PRACTICUM - FACULTY GROUP Superviser

SCMOCH OF GRADUATE & .

PROFESSIONAL STUDIES Evaluation b Student
Sindent: Drate:
Supervizor:

The following fifteen statements sarve as 2 list of the expectations of supervizors within the coumzeling
program as well 2 a format for students’ evaluation of thelr supervisors at the end of thedr practicum
and imternship experiences, After aach item pleass conumeant about your supervisor.

- Accepts students in 2 non-judzments] way.

- Enters into the frame of reference of the sdent.

- Elicits ezzemtial dats frorm the student

- Aszzesces amd affinms tha strensths of the student

- Aszgesces the waakmeszas and "arowing edges" of the student in 3 professions]l manner,

- Imitiates pertinent discussion in the supervisory sessions.

- Helps smdents to gain insight inte ransference-comnter-ransference izmes in the coumseling
relationshig.

- Facilitates an understanding of the psychodimamics of the clisnt.

- Aszzizts the sadent in dealing with termination andor referral.

- Has a semsitivity to ethical izsues in the counselor-client interaction.

- Facilitates reflections of faith as related to the conmzeling experience as appropriate.
- Establishes and maintain: good inter professional ralations with smdests.

- Encourages group participation and interaction
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Eastern Master of Arts in Counseling
@ Mennonite Prafessional Practice Form

7 University Practicum FINAL EVALUATION

SCHOOL OF GRADUATE &
PROFESSIOMAL STUDIES

INDIVIDUAL SITE SUPERVISOR FINAL RECOMMENDATION

Stodent Mame:

Based on your experience with the student, pleaze indicate your recommendation
below:

O The stodent is competant in all areas zzsessed. I have no reservations and reconumeand 2
pazzing grade.

O Iwizh to speak with the faculty superisor befors my fnal recommendation. (The facwip
supErviser Wil ol o)

O I have ssripus reservations about the sbadent’s compstance and do not reconumand a
pazzing grade.

Indhidiz] Site Supeniizor Signatare; Crate:
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Please place form in your PPE

Fracticum
Session Backgronmd Form

Flease provide the backgroomsd of this client - include whal session this is, presenling isswe,

treatment goal, theoretical perspective, challenges, strengths, any ethical enneerns, and what
youl appreciale ahoat this client

What is your question? For what purpose are you seeking supervison? PFlease provide o specific
ohjective for superdsion so thal we can affer helpful feedback.

Follvwing feedhack, pleass tnke a mament toowrite abont how vou will integrate fesdhack, what
wits helpful about the fesdback avd what vou keansed. [f the feedback was not helpial. please
indicate this.
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Easern
= = Mennonite
e Ulriversity

el HICEOH, L HALCRIATE &
PROFTRRAOMAL STUDNES

Stndent Name:

Individozl Site Supervisor Sigmanre:

Faculty Group Sopervisor Siznanire:

Master of Arts in Counseling

Prafessional Practice Form
PEACTICTUM Hour: Summary Form

FACE TO FACE CLIENT
CONTACT HOUES

MNo. Hours

Indiwidual Couns=ling

Couples andfor Family Counseling

Substance Abuse - Specific

Caunseling/Pupchoeducationsl Graup

TOTAL FACE T FACE CLIENT
CONTACT HOURS:

Indirect Service Hours

No. Hoarz

Indizidnal Site Sapervizion

Eite Emall Group Supervizion

EMU Small Group Supervizion

Program Flamning

Consulfation

Comfarenre: Attendad

Workshop: Conducted

Admirdstrative Responsibilities

Orther

TOTAL INDIRECT HOURS:

GRAND TOTAL

Dlate:
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Eastern

'.:; _F Mennonite
University Adaster of Arts in Counseling
SCHOOL OF GRADUATE & 1200 Park Fooad
PROFESSIOMAL STUDMES Harrisombarz, VA 22802
I, , oifer mry cansent to be video-taped during

cnu.us&lm=. interviews. I understand that the tapes will be hstmedmu:uewedht counseling |/ facalty
mapervisors 2nd 2 small group of sraduate sdents for the purpose of counselor training. The imtertion of the
tzping iz solely to addres: connselor skills, mot client isswez, and videotapes will show the counsalor only. I
am awara that the tapes will be arazed after traming exwarcize is complats and that confidentiality will ba

It iz our policy to maintain the confidantizlity of sfudents and their records. According to the Lawy and
profeszional ethics, there are thres exceptions to confdentiality:

1. State lawr reguires that ay counselor who suspects a child may be albuzed or neglected most
repart this to the Department of Social Sarvices, This is also e when mentally ar physically
dizabled adulis are imvolved

2. If a counszelor balisves you are in inwninent danger of harming voursalf or others, dizclosure of
mformation iz required as necaszary to ensure your safety and the safety of others.

3. Ifvou are mvolved in 2 legal caze in which vour mantal or emotiona] health iz an issue 2 judge

reay order the release of your readical record for the comt fo examine. We ara regquired to comphy

with a conrt order.
If &t ary time for amy resson you ae dissatisfed with our sessions, please inform the Professional Practice
Coordinstor. I assure you that my services will be professionally handled and consistent with accepted
ethical standards. Pleaze note that counseling is in place for your personal growth and wholsness,

Additionally, should we find that vou are inneed of forther suppart; we will explore referral possibilitias to
the Counzsling Canter on carnpas o to clinicians in the conumumity.

Thank you for your willingpess to participate m this leaming experiance.

Cliemt Signatare; Drate:

Coumzelor Signatare: Drate:
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Internship Forms

An updated version of Internship Forms can be found at the
following link: Internship Forms
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https://emu.edu/graduate-counseling/handbook/pp-internship

N~

W, Eastern Master of Arts in Counseling
Z Mennonite f : | .

R University Professional Practice
INTERNSHIP Student Records Checklist

AV

SCHOOL OF GRADUATE &
PROFESSIONAL STUDIES

Step #1: Submit the original of this checklist with all required forms attached to the Professional Practice
Coordinator prior to beginning internship. Forms will be placed in the student’s PPF prior to the start
date.

Step #2: Subsequent forms are submitted by the student through the semester directly to the PPF.

Keep copies of everything for your records!

Student Name: Faculty Group Supervisor:

Internship Site: Individual Site Supervisor:

Prerequisite to beginning Internship:
O Liability Insurance Form  Expiration date:
O Agency Placement Form
O Contract Letter
O Supervision Agreement Form

Verification that all prerequisites have been met:

Signature: Date:
Professional Practice Coordinator

Internship I (placed in PPF by student):

O Counselor Assessment Scale Form
O Completed by Student if requested
O Completed by Individual Site Supervisor

O Clip review by Individual Site Supervisor

O Entire session review by Individual Site Supervisor

O Hours Summary Form and Hours Tracking Form (proof of summary)
(submit originals, signed by Individual Site Supervisor)

PLEASE SIGN ONLY AFTER VERIFICATION OF ALL FORMS HAS BEEN COMPLETED

Faculty Group Supervisor Signature: Date:
Internship 11:
Final Counselor Assessment Scale Form completed by Individual Site Supervisor
Clip review by Individual Site Supervisor
Entire session review by Individual Site Supervisor
Final Hours Summary Form and Hours Tracking Form (proof of summary)
(submit originals, signed by Individual Site Supervisor)
Individual Site Supervisor Evaluation form completed by student and given to the
Professional Practice Coordinator:

O OOoOoo

PLEASE SIGN ONLY AFTER VERIFICATION OF ALL FORMS HAS BEEN COMPLETED

Faculty Group Supervisor Signature: Date:
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MA in Counseling

g\"’/é E/z}stern . 1200 Park Road

U ennonite Harrisonburg, VA 22802-2462

niversity counseling@emu.edu

SCHOOL OF GRADUATE & Phone: (540) 432-4243

PROFESSIONAL STUDIES Fax: (540) 432-4598
Insert Date

Insert Site Supervisor Name
Insert Placement Name
Insert Address

Insert City/State/Zip Code

Dear Insert Site Supervisor Name:

Enclosed is a site agreement form outlining guidelines and expectations for supervision and
information regarding the internship experience. Please sign this document, in addition to the contract
letter and after reviewing the information, please let me know if any further discussion would be
helpful.

Thank you for the time and energy you devote to supervising our students!

Sincerely,
."—;:I /,é'
f I.I A n A
}v/:f |'F£“J“'I ”I{/

Greg Czyszczon, Ph.D., LPC
Assistant Professor and Professional Practice Coordinator

Email: greg.czyszczon@emu.edu
Office Phone: (540) 432-4324
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Supervision Agreement — Internship

The EMU M.A. in Clinical Mental Health Counseling student’s internship:

Involves 600 total hours of work.

Includes a minimum of 240 hours of direct service work (over two semesters). Direct service
work includes: individual, marital and family counseling, intakes, crisis intervention, group
counseling, and assessment.

Allows the student to gain supervised experience in individual and group interactions with
clientele.

Includes a minimum of one (1) hour per week of face-to-face individual supervision by an
approved agency supervisor.

Includes a minimum of two (2) hours per week of group supervision with other students in
similar practice by a faculty member supervisor.

Allows the student to obtain recordings of the student's interactions with clientele for use in
supervision. Recordings are to be reviewed at each supervision session as much as possible.

Allows the student to gain supervised experience in the use of a variety of professional
resources such as appraisal instruments, computers, print and non-print media, professional
literature, and research.

Includes formal evaluation of the student's performance during the practicum by the
individual site supervisor and the faculty group supervisor.

Collaboration with Faculty Supervisor:

As mentioned above, students participate in weekly group supervision facilitated by a licensed faculty
member. In an effort to provide consistent and collaborative feedback, faculty supervisors will call or
arrange a site visit with you at the mid-point of the semester. This ensures that we are all on the same
page. Faculty supervisors are also available and open to hearing from you at any point in the
semester. The enclosed information is offered as a reminder of best practices in supervision and to
share program expectations of students. We greatly appreciate your time and effort in helping to
guide and train our students.

An Effective Individual Supervisor:

Accepts students in a non-judgmental way.

Enters into the frame of reference of the student.

Elicits essential data from the student.

Assesses the strengths of the student.

Assesses the weaknesses and "growing edges™ of the student.
Affirms the student in relationship to strengths.

Points out weaknesses and "growing edges" in a professional manner.
Initiates pertinent discussion in the supervisory sessions.

Helps students to gain insight into transference-counter-transference issues in the counseling
relationship.

Facilitates an understanding of the psychodynamics of the client.
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Assists the student in dealing with termination and/or referral.

Has sensitivity to ethical issues in the counselor-client interaction.
Facilitates reflections of faith as related to the counseling experience.
Establishes and maintains good inter-professional relations with students.

Expectations of the Agency and Individual Site Supervisor:

To provide a complete orientation to the staff, facility, rules, regulations and procedures of the
agency. Specific questions related to the agency's organizational structure will need to be
clarified for the student: What are the rules regarding the use of rooms for counseling and
administrative purposes? Will office space be shared? How will this be worked out? What
days and hours will the student be expected to be at the school or agency? What are the
procedures regarding clients' files and records? What staff meetings, case conferences, etc.,
will the student be eligible to attend? The student also needs to be apprised of the purpose
and ethos of the agency. Who are the clients whom the agency serves? What services does
the agency offer?

To see that the student has a client load commensurate with the requirements for Practicum
experiences (a minimum of five clients during the practicum). It is hoped that all students will
gain experience in crisis, short-term and long-term counseling. If there is a difficulty in
providing the stipulated number of clients, either because the agency client load is light or the
supervisor feels the student isn't ready, the faculty group supervisor should be notified.

To review recordings, other related materials, intake processes, documentation, and
participating activities of the counseling student (i.e. staffing meetings).

To provide an hour of clinical supervision weekly at a set time and on a set day. (Fifteen
hours of individual supervision are expected each semester.) It is very important that the
supervisory hour is uninterrupted quality time and that reviewing session recordings is a
regular part of that hour. Supervisors are to give both positive and negative feedback to
students, identifying areas of strength, and areas for focus and growth in future supervisory
sessions.

To "sign off" for the student in full acknowledgment of the supervisor role. Students are
required to carry their own student professional liability insurance.

To write an evaluation at the end of each semester and complete the Practicum Performance
Evaluation Form, summarize the feedback from the semester, and share this evaluation with
the student prior to sending all materials to the faculty group supervisor.

Expectations of the Student:

Completion of all Professional Practice Placement pre-requisites and forms.

To be aware of the necessity of representing the agency to the community in a responsible and
knowledgeable manner.

To be involved approximately 15-20 hours per week for the internship experience (over two
semesters); 600 documented hours required. The scheduling of the clinical hours is to be
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negotiated between the student and the school or agency. This involvement should include:
direct clinical services such as individual counseling, marriage counseling, group or family
counseling, individual and group supervision, staff meetings, case conferences, intake
staffings, administrative responsibilities such as completing records, making process notes,
etc., and other educational classes and experiences.

To be punctual, responsible, and professional at all times. Since the admission process to the
master's program is selective, and only students of the highest quality, maturity and
motivation are accepted, it can be expected that student- agency relationships will function on
a high professional level at all times. If transportation problems occur or there is illness,
students will be expected to notify the school or agency as promptly as possible. Students are
to be punctual in arriving at their agencies, allowing some extra time for emergencies.
Sensitivity to the dress and deportment standards of the agency is necessary as well. It is
expected that the ethical conduct of students will be of the highest caliber. Clients should not
be discussed casually or at inappropriate times. Confidential records are to be handled with
great care and the privacy of the client is to be carefully protected.

To meet with the individual site supervisor for individual supervision one hour each week (for
15 weeks each semester). This is to be at a set time and on a set day. Students will be
expected to present video recordings of counseling sessions at most supervisory sessions in
order that specific feedback can be given. Students are encouraged to let their supervisors
know what kinds of feedback will be most helpful to them. Supervision is a dual process
involving both supervisors and students.

To evaluate the individual site supervision at the end of each school year according to the
specified form. This evaluation is kept confidential by the faculty.

I have read and agree to the aforementioned requirements for supervision of the graduate student
and consultation with faculty supervisors.

Site Supervisor Printed Name & Date:

Site Supervisor Signature & Date:
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&\\V//é Eastern

Mennonite
University

SCHOOL OF GRADUATE &
PROFESSIONAL STUDIES

Agency:

Master of Arts in Counseling

Professional Practice
INTERNSHIP Agency Placement Form

Address:

Phone Number: ( )

E-Mail:

Agency Director:

Individual Supervisor:

Supervisor Education:

(* Please attach a current vita or resume)

O MA year O MEd year O EdS year O PhD year

O MSW year
Licensure/Certification:

O MDiv year O DMin year

O LPC year O LMFT year O LCSW year O NCC year

O Certifications:

Years of Experience: Completed Supervision Training: or

General Description of Placement:
Community Counseling Agency
Addictions/Rehabilitation
Hospital-based Mental Health
Church

Community Services Board
Other:

OoOoOoOooo

20 hrs/Date Credit Class/Date

Population(s): check all that apply
Children

Adolescents

Adults

Geriatric

Family

Cross-Cultural

Special Needs

OoooOoooo

Description of Possible Student Activities:

O Individual sessions O Groups

O Assessment [ Intake [ Crisis Intervention

O Educational Workshops [ Classroom Guidance [ Staff meetings

O Other:

Recording Allowed:

O Yes, with appropriate consent forms O No

Return to:

Master of Arts in Counseling
1200 Park Road

Eastern Mennonite University
Harrisonburg, VA 22802-2462
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% | - Master of Arts in Counseling
— Professional Practice Form
AR IH i Internship Hours Tracking Form and Weekly Log

Studient Name: Week Ending-
Ty i JiVend i bop Sreadiesst DATE & HOURS
Suan Man Tues Wed Thar Fri Sat

ACTIVITY

Faoe to Face Client Hours
iefividual Hours
Coordinated Care - individual Hour

Cododited Cans - indlvkiial Hosi

integrabed Cane - indiwidual Hours
Loy mspling ! Pyt ceducatismal Do

Loordinaled Lafs - Lfdup Houar

L-lotiled Ly - SFtsap Houri

Il raled Laie - Lifdup Hoor
v ples @sad'or Fassily Cou o bing
Sulbabarsce Al - St

Tihal Fooe to Foca Oherst Howrs

Indirect Hours
nidiiiduel Superesion
1Eroup SUperyision
Frogram Planning
Corsultabon
Interdisdplinary Team Mestinz:
Intendisciplinany Consultation
Conferences Athandad
‘Workshops Conduchad
Acministrathee Ressong bilities
Other
Tt - dnclinec Houvs:

Foce to Foce & ingirect Hours: | | | | | | | |
Euncing Totsl

Provious Windk Faor e Faor Tolal * Face i Face Hiurs for Work =

Previous Windk Esaliracd Tedal * Inilinaed Himes Tor Wik =

Student Spnetune:
e

T b compleied by nie sapeevdaor foheck ol B aaedel
Mt for one hour of Tace o fece supsrdision this week
Reviesed cmses
Reviewed & tape
Student takes inftiative and utiizes supsnision in a profiessionsl manmes
Student is progressing sdequabsty

O same aslastwesk

OO0 Mew aresfinsighi {pl=ase comment]

ogouooao

O Student nesds superdsion on growth aress
O same as lach wesk
O Mew aresfinsizht (pl=ace comment]

Irdidd il Sile Sdipeid Signalore Dl
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Eastern

Mennonite Muster of Arts in Counseling
l_l - . . 4
1;:"—"7 MIVETSIY Professional Practice Form

SCHOOL OF GRADUATE &
PROFESSIOMAL STUDIES

Internship Site Supervizor Tape Review - CLIP

Student MName:
Clip Raview
After viewing 2 portion of 2 session on tape, plesss complete the following:
O establishins the therapewtic relatipnskip O counzeling =tyls development
O w=ins conoetensss O shodent’s self-awarenszs
O confromting aporopriately O wamth
O  iesight imto clisnt'comszalor relation:bip O empathy
O == of guestions O zemainens:s
O wunderstanding of clisst’s realiny O ahbility to offer respect
O opewing'closing of zeszions O e of silence
O zoal s=fting O termiration
O =sumamarizing O other:
O clanifyine O other:
SUPERVISOR FEEDEACE-
Supervisor Siznanme Diate

68



ﬂl% Eastern - Master of Arts in Counseling

Mennonite
Univﬁrsit}r Prafessional Practice Form
CHOOLDF GRADUATE & Imternzhip Site Supervizor Tape Feview
PROFESSIOMAL STUDIES ENTIF.E SESSION
Btudant Mame:

Entire Sezzion Review:
After reviewing 2 tape of an entirs session with the intern stwdent, please check as mawy sholls ag
o were able to zssess and provide gverall feedback:

O establizhinz the therapeutic ralation:zkbip O counzeling style development
O wn:ing conoratenss: O shodent's zelf-awarams:s
O confromtiez aporopriabehy O wammth
O  insizhf imto client'comssaler relatonsbhip O empathy
O wzeof guestions O zemmrens:z
O wundsrstamding of client's realiny O ahbilify to offer respect
O opening'cosing of seszions O  wazeof slence
O zeal s=ttins O termimetion
O summarizing O other:
O clanifyinz O othar:
SUPERVISOR FEEDBACE-

Superniisor Signanoe Date



Master of Arts in Counseling

éﬂ% Eastern

= Mennonite
University .

Internship Professional Practice Form

Counselor Aszszzment Scale — Supervizor Form

SCHOOL OF GRADUATE & .
PROFESSIOMNAL 5TUDIES Suparvisar

Please recd: Feforence criteriz: a rating of 5 meets expectzfions of a licerszed counzalor. The
standard at the end of practicum (beginner) i= an averags of 3. The standard for graduation
(intermediate) iz an avaraze of 4, with no item less than 3. It iz very unlilzely that amy student

would marit a & in every categary.

Professional Behavior

Beginmer

Intermediate

Professicmal

Comment

Thalize: ATA Code of Ethics and'or other
approprizie sthical cods: as puidance for
profeszional behmior

=

in

Exhibits respectfil and courtames hehmior,
including respect of others” values and preference
for tecimigques, respect for others” workload: and
e commitments; successfinl ag 2 team mepber

Undarstands and mairtams appropriate mbsractions
and bomdaries with co-workers, sapervizars, and
clients

Diresses appropriately

Feadily sesks copsulation for wrmsnal sfuations

Iz able to accept both praize and criticizm that iz
framed in an approprizie mannsy

Make: an attempt to Incorporate szzestions and
review their effectivensss with superiizor after their
utilization, or iz zble o justify why a sugzestion
was ot wsed

Accurately completes all paperwork in meat,
readabls, concize manper, all work on time without
remimdars

Feespectfol of client and sopervisor appoiniment
times

Average:

ASS

70



. @ 8
g B &
Emparhic Atrunement | E Comment
Clients foal respectsd 3|43
Clients foal heard and attended to 3|43
Demprstrates ability to easily develop rapport with A PHE:
new clients, making them fesl at saze .
Apgropriately adapes technigoes, theory, 2md
perzomal affect (La. kumer, creativity, etc.) o mest 314 |5
clients whare they are at
MMake: a conscious effort to smploy smpathy,
mcondifional positive regard, permineness, and 314 |5
Concretsmsss misntonaliny
TUndarstands and mairtams appropriate bomdaria: A PHE:
with cliests N
Emspowers clisnts 4|5
Dempnsiraie: comy uze of kigher Level
listering skills such 2 feedback and reflection of 4|5
mearning
Average:
Intervennon Sklls
Creates client owmership 314 |53
Manages pood zezsion begmninz: and snding: 3|4 |5
Good timing of interventions 4|5
Apgropriately applies coumesling theories and
techmigues in 2 mamrer that mdicates srong 3|43
Imowledze of hoth
Followz mezment plm 314 |53
Demprsirate: 2 grasp of izswes orolved and 2
sensa of where progress is possible for 2 particudar 3|4 |3
client
Tmtervention: are focused and effective 4|5
Average:

L st
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. @ 2
Case Conceptualization & g’ g 4
& B
Manogement g £ c ut
Can condoct a comprebensire and mbazrated
client aszezament, 1itlizing conzulfation and I|41]5
referral 22 neaded
- Covers all ameas of clisnt development R E
aszociated with the presenting problem
- [z able to comrectly aszes: rizk factors such a: 3 a3
homicide, suicide, and mability to care for 2elf
- Incorporates 3 smamgths perspective I14]5
Iz able to identify the real probler that brings the 3 a3
client to cournzeling
Iz able to identify salient fearures of client and 3 a3
when appropriate derive TEM diasnosis
Iz able to fommalate caze kypotheses and R E
irterventions within a conceproal framework
Treatraert goals reflect an in-depth mézrsandmg 3 a3
af client
Demorstrate: kmowlzdze of aganoy nales mmd
policies; embrace: agency mission 25 evidenced I N I
in daily interactions
Awsraze:
Counselor Self-Adwareness
Iz able to accumately dooument soensths 3145
Iz able to accumately assess growth areas 3145
Avemge:
Plrase describe one strengrh and one growth aree: Totzl Average:
Erengri:
Crowth grea:
Supervizor Sigramre: Dhare: ;'3

Tﬁuk}'ﬂﬂ
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M, Eastern Master of Arts in Counseling

& 8 Mennoaite Professional Practice Form

o bMiversic . . -

o ¥ Ztudent Evaluation of fite Supervisor
SCHOOL OF GRACLIATE &
FEOFESSONAL STUCSES

Name of Supervisor: Ftwdent;
Check the letter that best repressnes your nyperviDom exgerience at pour clinical ote. s strongly :n::m-ed.ltat Fou
share iy feedhaci with vour sopervisor when appropriats Four eratnatiom will st En:l.l.l.rl. in Iproving Rgpervinom
amd salecting appropriste stes for fiurore clinical placsmests. Flagss use the space below the cl.e:l:m for commenting,
particularly if you have strong feelnss one way or the other.

A Strongly Agres E. Agree C. Il.l-.'l'ﬂll_tl'l'ﬂ It Stroagly Iﬁ:ﬂﬂ.ﬁ!t

i. Eup:*risurhﬂtﬂm“iﬁmr_ﬂect;:drhdmu;:xnuu. A.__B._ = _ D.__

. S‘u]:-_"ri.':u'r'r:::gﬁ.te:'l that m:rm'unsdiug:h]]s“!n 1 “work :'m]m:gu'ss' and A.__B.__ = __ Dn__
facilitated their development

I, S'u]:rrisurgn'eueusdld&bdhd:whu]djdsmeﬂi:gwiﬂ. A.__B._ = _ D.__

#. Eu]:*:ﬁsurgn‘eueus:ﬁd&bdhd.:whu]sm;ﬁbd. A.__B.__ = __ Dn__

. S‘u]:-_'risinnmslhﬂ]:hlpmtafm::diuiulu]:mm A.__B.__ & D

&, S‘n]:-_"risu'r “ratme 1:|:|:|" for soooess 'h'l. :-:r-:-'t.-urg i ]i.?n:i:ng e amd .l]:]:'ruEri.;tt A.__B.__ =_ D.__
sappart.

b S‘u]:-_"ri.':u'r was uu.l:im.:.md.]:r:]:n'ni for :.'u]:Err'_':i.l:u. A.__B.__ & D

z. S‘n]:-_ﬂ'isurhl:'l]:lbi :a:Tr-:-:t-:-u.:u}'rEe:i.E-: g:l:]s. A.__B.__ =_ D.__

3. S‘u]:-_"ri.':u'r was r_p:nl:nbn'.u::dﬂm]:]t::mm::_ﬂ-uﬁsr::u:imm mept A.__B.__ & D
my specific needs.

0. S‘n]:-_ﬂ'isinn.'.ml.ms::n:'ﬁm A.__B.__ =_ D.__

ii. S‘u]:-_"ri.':u'r En::ung\ed.m.e by o l.'.'n'i.:l._T of zewr andror dfferent ned'n:.i-:]'ncs A.__B.__ & D
itk clists.

iz, S‘u]:-_"ri.':u'r En::ung\ed.m.e =] de'.'L'a:-]:l Ty awm ]:-_":q:vua] ::uusn'ling :-'::.']=. A.__B.__ = __ Dn__

i3, S‘u]:-_'risurﬁxmd.mr:ﬂ:llm-imﬁhllbéh:ﬁx:fzj:n:'liz':md.ﬂ. A.__B.__ & D

1%, S‘n]:-_ﬁ'isurm::unged.tﬂﬁn]'bﬂufi:rb_r :.EF-:-F-:nt-em-:-idiu.g A.__B._ =_ D
and eu.n:r.'n'.:ged. Bt 0o engage m ]:u'ufl:nf.nu] beharior.

FES Euprrhurmaiuhimdcmﬁicnhﬁ;wiﬂiin{umﬁumdinmpuﬁ.ﬁ:n A.__B.__ & D

18, S‘n]:-_"ri.':u'r wras availzibls for consoltatom when pesdsd. A.__B._ =_ D

i7. S‘u]:-_"ri.':u'r wras semsigve to ﬂ:i".'!l’:il'}'ismu::ﬂt‘:?!l:‘:bﬂﬂltnmt from cthers A.__B.__ & D

12, Sopesvisor trained me I completion of and masgsement of required paparwori A. E. o, D.

1%, Cverall, Ifale rJ]:l]:l:rl:ed.d.u.!mb v chimical -u:l:-mmct A. E. [l O

Stadent Ziznature: Dhate:




Eastern Master of Arts in Counseling
: : Mennonite Professional Practice Form
S’ University FACULTY GROUP Supervisor Evaluation by Student

SCHOOL OF GRADUATE E
PROFESSIONAL STUDIES

Stodent:
Drate:

Supervisor:

The following Gfieen statements sarve as & list of the expeciations of supervizars within the comszeling
prozram as well 22 a format for students’ evalnstion of thelr supervizors at the end of their practicum
and imtemship experiences, After sach item, please conument about your supervizar.,

- Accepts students in 2 non-judsmental way.

- Enters into the frame of reference of the stadent.

- Elicitz eszemtial data fram the student.

- Azgeses and affinms the strensthe of the stwdant

- Aszgesses the weakmeszas and "zrowing edzes" of the student in 2 professional manner,

- Imitiates pertiment discossion in the supervisory sessions.

- Halps smadants to gain insight into transference-countar-rans farence izsues in the conmseeling
relationship.

- Facilitates an undsrstanding of the pychodymnamics of the client

- Aszizt the smadent in desling with termination and/or refierral.

- Hasz 3 zemeitivity to ethical fzmaes in the coumselar-client imteraction.

- Facilitates reflections of faith as related to the coumzeling experience zs appropriata,
- Establishes and maintain: good inter professional ralations with shaderts.

- Eacpuragas group participation and interaction.
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ﬁﬂ% Eastern
Mennonite
“__/ University

SCHOOL OF GRADUATE &
PROFESSIOMAL STUDIES

Stodent Mame:

Master of Arts in Counseling
Prafessional Practice Form
Internship FINAL EVALTTATION

INDIVIDUAL SITE SUPERVISOE FINAL
RECOMMENDATION

Based on your experience with the student, please indicate your recommendation below:

O The stodent is compstant i all areas zszessed. [ have no reservations and reconurpand 3

passing grade.

O Iwizh to speak with the faouln: supervizor before my fnal reconymendation. {The facwipy

Supervizer will cal pou )

O I have serious reservations about the stodent’s competence and do not reconupend &

passing grade.

Individuz] Site Supendizor Sisnators:

Ciate:
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Please place form In yvour PPF

Internship
Semsion Badkgroumd Form

Flease provide the backgronmd of this client = inclade whal session this is, presenting issoe,

treatment goal, theorstical perspective, challenges, strengths, any sthical coneerns, and what
youlL appreciale aboat this cliend

What is wour question? For what purpese are vou seeking supervison? Please provide a specific
ohjective for supervision so thal we can affer helpfol fesdback.

Following feedhack, pleass take a mament to write abont how vou will integrate feedback, what
wins helpful abount the feedback ard what you keared. If the feedback was not helpial, please
indicate this.
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Sy, Eastern Master of Arts in Counseling

= Mhennonite Pfﬂfﬂi-il;ﬂ‘ﬂﬂi Practice Form
- University DNTERNSHIP Hours Summary Form
SCHODL OF GRADUATE & Sfedent:
PHOFISHONAL STUDME S )
3be
Aotivicy Fall Spring GRAND
* * # hoors # hoors TOTAL
Crordimarsd Cars -
Comlzca=d Cars
Crw=arar=d Cars
Cowambes Frckcaduadoeal Srogn
Zeondivaed Cur - Gcep Koo

Co-keemed Curz - Gcep Koo

Ly

=& Cure - Groep Hoore

Cuspian snfer Famby Ceumslieg

SyErpcy AEpmy - Srgcin:

Total Face To Face Clisnt Capcact Honrs:

IRDIRECT SERVICE HOUBRS| g Fall Spring

[efrridnl Si= Sumeorvince

A Corge rurvicE

SN Caorae Sumorvinse

Faupuw FLURRIED

Cooormse

Ire=drpcipbran: Tour Moot

Ierdcmicoy Cooolisicr

Copdtroncer Ancrsicd

‘Wiaibopr Copduozd

Adeebwirryeee Formaes el ms

(=5,
Tedzml Indirect Servics Hours:
SEME STER TOTAL HOURS |  Summes Fall Sprimg

Ziw Supervizss el oedes (iRaes el

Facufy Superviaese vl oadeze Jl ' sass sl

CRAND TOTAL QF AT INTERNEETP SHOURE:

5| *Please sign below to venfy the prand iotal of intermship hours at the end of mhemezhip®
Site Suparviaor — 3ign and Date

Facalty Suparvizor— Hgn and Date




Program Evaluation for Supervisors

Please provide some feedback for our faculty about students from our program that
you have had an opportunity to observe in your role. Please return this form in the self-
addressed prepaid envelop provided. Thank you for your time.

1. How many graduates of the EMU MA in Counseling program have you had the opportunity to
observe?

2. Please list two or three common traits and strengths you have noticed in the EMU students
you have had the opportunity to work with.

3. What thoughts or recommendations do you have for us to better prepare our students for
work in the field?

4. On a scale from 1 -5 how prepared do you feel our students are to meet the needs of their
clients? — Please circle
(Il prepared) 1 2 3 4 5 (Very Prepared)
Comments:

5. On a scale from 1 -5 how prepared do you feel our students are to meet the standards of
professional engagement within your organization? — Please circle
(Il prepared) 1 2 3 4 5 (Very Prepared)
Comments:

6. Would you recommend EMU to prospective students?



Thank you!

We greatly appreciate the time and dedication you give to our students and
hope that your experience is enriching and fulfilling. Please let us know how
we can better meet your needs as we collaborate together.

With sincere gratitude,

MAC faculty
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